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1. O0uiue rnoJjIoKeHus

1.1. Llensio pannoro [lonoxeHus ABisieTCs 3alIMTa 1IEPCOHATIBHBIX JJAHHBIX PADOTHUKOB OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HEITPABOMEPHOI'O HX MCIIOJIL30BAHUS HIIM YTPaThI.

1.2. Hacrosiiee [lonoxenue paspadorano Ha ocHoBanuu crateil Koneturynnu PO, Tpynosoro
kojickca P®, Kosekca P® 06 agMMHUCTPATHBHBIX [IpaBOHAPYIHEHUX, | pak/1aHcKOro Kojiekca
P®, Yronosuoro kojexca P®D, a taxixe DenepanbHoro 3axona "O6 nHpopMalmu,
uH(popmaTH3aluK U 3aluTe HHpopmalun'.

1.3. IlepconasnbHble JaHHbBIE OTHOCATCS K KATEropuu KoH(uIeHIIMaIbHO! nHpopmalnu. Pexum
KOH(HACHIIMATBHOCTH EPCOHALHBIX JIAHHBIX CHUMAETCS B Cilydasx 00C3IMYUBAHMS WIIH 110
MCTEUCHHMH 75 JIeT CpoKa XpaHEHHsl, €CJIM HHOE HE OIIPE/ICIIEHO 3aKOHOM.

1.4. Hacrosiiee Ilonoxenne yTBEpK/aeTCsS U BBOJUTCS B JICHCTBUE IIPUKA30M rcmpaﬂbnom ;
JMpEKTOpa U ABJISIETCS 0053aTeIbHBIM JUIsl UCITOJIHEHUS BCeMH pabOTHUKAMU, HMEIOLIMMH
JIOCTYI K NEPCOHATBHBIM JTAHHBIM COTPY/IHUKOB.

[NS)

. [ToHsTHe M cocTan NEPCOHAJIbHBIX JIAHHBIX

o

1. Ilepconanbhble aanuble paboTHUKa - HHpOpMalKs, HeoOxo/iMmas paboTo/1aTellto B CBS3H ¢
TPYJOBbIMH OTHOLIEHUSAMH W Kacarolllhecs KOHKpeTHoro padotuuka. o1 nndopmaiueii o
paboTHUKAX MOHUMAIOTCS CBEACHHUS O (pakTax, COOBITUIX U OOCTOSTENILCTBAX KU3HU pabOTHHKA.
[MO3BOJISIOIME UACHTUPUIIMPOBATD €10 IMYHOCTS.

2.2. B cocTaB nepcoHanbHbIX JIAHHLIX pabOTHUKA BXOJIAT:

- aHKETHbIE U OHMorpaduieckue JaHHbic;

- oOpazoBanue;

- CBEJICHHUS O TPYJ/IOBOM W OOIIEM CTaXeE;

- CBEJICHHUS O COCTABE CEMbH;

- [1aCMOPTHBIE JIAHHBIE;

- CBCJICHUSA O BOMHCKOM YUeTe;

- CBC/ICHU 0 3apabOTHOM I1aTe COTPY/IHUKA,

- CBE/ICHUS O COLMAIBHBIX JIbIOTAX:

- CIIEHUAIBHOCTH;

- 3aHUMaeMas JI0JKHOCTh,

- HAJIHYHE CY/IMMOCTCH ;.

- 8/IpeC MECTa KUTEILCTRA;

- JIOMallHU#H TeaedoH:

= MECTO paboThl WK yueObl WICHOB CCMbH U POJACTBECHHUKOB,

- XapaxkTep B3aUMOOTHOIICHHH B CEMbeE;

- COICPXAHKUEC TPYJIOBOIO JIOrOBOPA;

- COCTaB JICKJIAPUPYCMbBIX CBC/ICHUH O HATMUMU MaTepUabHBIX [IEHHOCTEH;

- COJICpXkKaHKE JICKIIapalliu, 110J1aBaeMON B HAJIOTOBYIO MHCIIEKIIMIO;



- NO/UIMHHUKH ¥ KOITUM [IPUKA30B M0 JINYHOMY COCTaBY;

- JIMUHBIE JIeIa ¥ TPY/I0BbIE KHUIKKH COTPYAHHUKOB,

- OCHOBAHHsI K MpUKa3aMm Mo JUYHOMY COCTaBY:

- Jlena, coJieprKallne MaTepraibl 1o MOBBIMIEHHIO KBAIMDUKAIIMK U [IEPETIOATOTOBKE
COTPY/IHMKOB, UX aTTeCTallMH, Ci1y>KCOHBIM pacc/ic/I0BAHMSIM

- KOTIMW OTHETOB, HAIIPABJISEMbIC B OPraHbl CTATHCTHKH.

2.3. JlokymeHThI, ykazauHble B 11. 2.2, nactosulero Ioyoxenus, sBisiorcs
KOH(DMJIEHIMATIBHBIME, XOTsI, YUUTHIBAas HX MacCOBOCTb M €JIMHOE MECTO 0OPAaOOTKH U XpaHCHHUS
- COOTBETCTBYIONIMH PU( OrPAHUUCHHUS HA HUX HE CTABUTCH.

. ObpaboTrka 1nepcoHalbHbIX JaHHBIX

(S

~

3.1. [Tos 06paboTKOH nepcoHalbHbIX AAHHBIX paDOTHHKA IOHUMACTCS MOJIyYCHHUE, XpaHCHHE,
KOMOUHHpPOBaHUE, TIepe/iada Uik JIo0oe JIpyroe MCrnolib30BaHue NEPCOHANBHBIX JIAHHbIX
paboTHHKa.

3.2. B uensix obecrieucHus npas U ¢BOOO/I UeJIOBEKa U rpak/iaHuHa paboToiaTelb U €ro
[pe/ICTABUTEIIH 1IpU 00paboTKe IEPCOHANIBHBIX JAHHBIX paboTHHKaA 00g3aHbl cOOJI0IAThH
cienytonye o01me TpedoBaHus:

3.2.1. O6paboTKa 1epCOHAIBHBIX JaHHBIX PA0OTHUKA MOKET OCYIUECTBIIATHCS HCKIOYUTEITHLHO
B 1IC/Is1X oOecrieyeHust COOJIO/ICHHM S 3aKOHOB W MHBIX HOPMATHBHBIX 1PABOBLIX AKTOB,
coJleHicTRIs pabOTHHUKAM B TPY/I0YCTPOHCTRE, 00YUEHHU W ITPOJABHIKEHUH 1O CIIyKOE,
obecneyeHus TMYHON Oe30MmacHOCTH palOTHUKOB, KOHTPOJISI KOJMYECTBA M Ka4eCTRA
BBINOJHSIEMOH paboThl 1 obecneveH s COXPaHHOCTH UMYIIECTBA. ;
3.2.2. llpu onpeneneHun o0bemMa U cojiepkanus, o0padaTbiBaeMbIX IEPCOHATIBHBIX JaHHbIX,
paboTHuKa paboToMaTEb I0JIKEH PYKOBOICTBOBaThLEs KonetuTynmeit Poccuiickoit Denepannn.,
Tpy10BbIM KOIEKCOM M MHBIMH (ejiepalibHbIMK 3aKOHAMMU.

3.2.3. llonyuyeHue nepcoHaIbHbBIX JIAHHBIX MOKET OCYIIECTBIISITHCS KAK 1YTEM [1PE/ICTABICHHUS
MX CaMHUM pa0OTHUKOM, TaK M IyTeM MOJIYHEHUSI UX M3 MHBIX HCTOUYHHMKOB.

3.2.4. llepconanbHble JJaHHBIC CJIE/IYET 110J1y4aTh y HEro camoro. Eciin nepcoHalibHble JIaHHbIe
paboTHHKA, BO3MOXKHO, 110JIyUHTh TOJILKO Y TPEThEH CTOPOHBI, TO paOOTHUK J0JKEH ObITh
YBE/IOMJICH 00 9TOM 3apaHee, W OT HEro JIOJIKHO ObITh MOJYUEHO ITMCbMEHHOE cOoTJlache.
Paboronaresb Jlo/keH coOOOHIUTE paOOTHUKY O LIEJISX, MPEJIToJlaraéMbIX HCTOYHUKAX U
crnocobax noryyeHHs NepCOHAIbHBIX JIAHHbBIX. @ TAKIKE O XapaKTepe MOUICHKAILMX MOJIYUCHUIO
MEPCOHALHBIX JIAHHBIX M MOCIIEJACTBUSX OTKa3a paboTHHUKA AaTh MIMCHMEHHOE COIJIaCHE Ha UX
1oJIyueHHe.

3.2.5. PaboToiatelib HE UMEET MpaBa nojyyars 4 00padaTbiBaTh NEPCOHATILHBIC JTAHHbBIC
pabOTHHKA O €ro MOJIMTUYECKHUX, PEJIIMTMO3HBIX U MHBIX YOCKJICHUSAX U HACTHOM Ku3Hu. B
Cilyuasx, HEMOCPEACTBEHHO CBA3AHHBIX C BOIIPOCAMU TPY/IOBLIX OTHOIICHUM, JIaHHBIC O YaCTHOH
KHU3HM paboTHUKA (MHPOPMAILUS O KHUZHEJICATCIBLHOCTH B cpepe CeMEHHbBIX OBITOBBIX, JTHUHBIX
OTHOIIEHHN) MOT'YT OBITh IOJIyueHbl M 00paboTanbl padoToAaTeIeM TOJILKO € €0 MHCHMEHHOTO
corlacus.

3.2.6. PaboToaTesb He HMECT NPaBO NOJIy4YaTh W 00pabarbiBaTh NepcoHaibHble JaHHbIC
pabOTHHKA O €10 4JICHCTBE B OOUIECTBCHHBIX 00BEMHEHHUSAX UITH €10 TIPO¢COIO3HOM
JICATCILHOCTH. 38 MCKJIFOYEHHEM CITyHacB, [PeJlyCMOTPEHHBIX ()eiepalibHbIMKU 3aKOHAMH.

3.3. K o6paboTke. nepejaye u XpaHeHUIO IEPCOHATBLHBIX JIaHHBIX pabOTHUKA MOT'YT HMETh
JOCTYIT COTPY/IHUKHU

- OyXrajurepuu;

- CIICIMAINCT 110 KaJpam.

3.4. Ucnonb3oBanue NepcoHalibHBIX JIAHHBIX BO3MOMKHO TOJBKO B COOTBCTCTBHM C 1CIISIMH.
OIPE/ICJIMBUIMMHU WX [TOJIYYCHUE,

3.4.1. Tlepeonanbhple lantbie He MOIYT ObITh HCIOJIL30BAHBI B ILESX TPHUHHCHHS
HMYHICCTBCHHOI'O U MOPAJILHOTO BpeJla IpaXk/iaHaM, 3aTpy/IHEHHS! pealii3aliid 11pas U cBo0o/1



rpaxknan Poccuiickoit ®enepanuu. Orpanndenne npas rpakian Poceuiickolt dejiepaiinmt Ha
OCHOBE HCITOJIb30BaHUs MHPOPMAIIMK 00 UX COIMATIbLHOM POUCXOKICHHU, O PACOBOH,
HAIMOHAJIBHOM, A3BIKOBOH, PEJMIHO3HON M MAPTUHHON IPUHAJUICKHOCTH 3alIPEIICHO U KapaeTes
B COOTBETCTBMM C 3aKOHO/1ATECIILCTBOM.

3.5. Ilepenaya nepcoHabHbIX J@HHBIX PabOTHHUKA BO3MO?KHA TOJIBKO C COracksi paboTHUKA WK
B Clly4asiX, MpsiMO MPEyCMOTPEHHBIX 3aKOHOIATE/ILCTBOM.

3.5.1. Ilpu nepejiaue nepcoHaibHbIX JaHHbIX paboTHHKa paboToaTe b JJ0KEH COOIMOIaTh
ciieayrornue TpedoBaHus:

- He co00IIaTh NepCoHATbLHbBIC JlaHHbIe pabOoTHHKA TPETheH cTopoHe €3 MUCLMEHHOTO coracus
pabOTHUKA, 38 UCKJIIOYCHUEM CIIy4YaeB, KOrja 3T0 HEOOXOMMO B LEJISX TIPEyIIPEKACHU
YIPO3bl JKH3HU U 37I0POBBIO pabOTHHKA, @ TAKKE B CIIyUasnX, yCTAHOBICHHbIX (eaepalibHbIM
3aKOHOM;

- He co0BIIaTh NepPCoHabHBIE JlaHHble PAOOTHHKA B KOMMEPUYECKUX 1IEIAX €3 ero MUChMCHHOIO
coryacus;

~ IPEYNPEMTE JIMIL, MOJYHAIOLINX TEPCOHAIILHBIC JIAHHBIC PAOOTHHKA, O TOM. UTO ITH JIaHHbIC
MOTYT ObITh HCIIOJIB30BAHbI JIHIIb B LEJSIX, JUIsl KOTOPBIX OHM COOOIICHBI, U TpeOOBATH OT ITHX
JIMIL TOATBEPIKJIEHHSE TOTO, YTO ITO MPaBuio codimoaeno. Jlnua, nojydaioniue nepcotaibHpie
nanuble paboTHHKA, 0083aHbl COOIMIOIATH PSKHUM CEKPETHOCTH (KOHpHAeHIMaIbHOCTH). [lanHoe
[OJIOKCHUE HE PAaclpoCTpaHsieTes Ha 0OMeH NMepCoHaTbHBIMM JIAHHBIMU PabOTHHKOB B ITOPSIKE.
yCTAHOBJICHHOM (pe/IepalibHbIMHU 3aKOHAMH:

- pa3pelarh J0CTYIl K IEPCOHAIbHBIM JIaHHBIM PabOTHUKOB TOJILKO CHEHHAILHO
YIIOJIHOMOYCHHBIM JIHLIAM, ONPE/IeNICHHBIM IPUKA30M 110 OpraHu3alliy, Py 2TOM yKa3aHHbIC
JIMIIA JIOJDKHBI MIMETh IPABO MOJIYYaTh TOJIBKO Te NEPCOHAIbHBIE aHHbIC pabOTHHKA, KOTOPRIC
HEOOXO0IMMBI JIJIsl BLITIOJIHEHHSI KOHKPETHBIX (DYHKIMH; : :
- He 3anpanuBaTh HHOOPMAIIHIO O COCTOSHUH 30pOBbs pabOTHHUKA, 3a UCKIIFOUCHHEM TEX
CBE/ICHH, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BhIIIOJIHEHUs PaOOTHHKOM TPYJI0BOH
GyHKIHHU;

- nepe/laBaTh NEPCOHANIbHBIE JlaiHble pabOTHUKA NPE/ICTABUTEIISIM PAOOTHHKOB B TOPAJIKE.
ycTaHOBJICHHOM TpyJIOBBIM KOJICKCOM, M OFPaHMUMBAThL Ty HHPOPMAIIHIO TOJILKO TEMH
[epCOHAILHBIMKU JIaHHBIMH PadOTHUKA, KOTOPBIC HCOOXOMMBI JUIsl BBIITOJIHEHH S YKa3aHHbIMH
IPE/ICTABUTEISIMU UX (DYHKIIHH.

3.5.2. [lepesiaua nepcoHabHBIX JIAHHBIX OT JIEpPAKaTEIs UK €ro PEJICTABUTCIICH BHELIHEMY
NOTPEOUTEIIIO MOXKET JIONYCKATHCSl B MUHUMAJILHBIX 00BbeMax U TOJILKO B LEJIAX BhINOIHCHHS
3a/1a4. COOTBETCTBYIOIIMX OOBEKTUBHON IpuyrHe cOopa dTUX JIaHHbIX.

3.5.3. Ilpu nepeaue nepcoHaIbHbIX JaHHBIX PadOTHUKA NOTPEOUTENIAM (B TOM HHCIIC U B
KOMMEPUECKHX 1leJISIX) 3a MpeJiesibl Oprann3alini paboTosaTellb He JIOJDKEH coodmarh HTH
JlaHHbIe TPETheH cTOpoHE 6¢3 MUCBMEHHOIO cornacus paboTHHKA, 38 UCKITIOUCHUEM CITyHacs.
KOIJ1a 9TO HEOOXO0IMMO B IIeJISX NPEAYTIPEKICHHUS YTPO3bl KU3HH H 3/I0POBBIO pabOTHHKA HJIM B
cllydasix, yCTaHOBJICHHBIX (peJlepalibHbIM 3aKOHOM.

3.6. Bece Mepbl KOHQUICHIIHATLHOCTH IpH cOope, 00paboTKe U XPaHCHUHM MTEPCOHAIbHBIX
JIAHHBIX COTPYJIHMKA PACITPOCTPAHSAIOTCS KaK Ha OyMaxKHbIe, TaK M Ha DJIEKTPOHHbIC
(aBTOMATU3UPOBAHHbIC) HOCHTENM HHPOPMALIUH.

3.7. He jlonyckaeTest OTBEUaTh Ha BOIPOCDL, CBA3AHHbBIC € NEpe/laucii IepconaibHOMH
undopmariuu 1o TeaedoHy uin dakcy.

3.8. XpaneHue MepcoHaIbHbIX JAHHbIX JIOJDKHO IPOMCXO/IMTh B MOPSJIKE. HCKITIOYAIOIICM HX
y1 paTy WiK UX HEIIPABOMEPHOE MCII0JIL30BAHHE. ;

3.9. I1pu npuHsTHY peleHuit, 3aTparuBatoMX HHTepechl paboTHHKa, paboToaTeh He HMECT
IpaBa OCHOBBIBATHCS HA IEPCOHANIBHBIX JIAHHBIX PAOOTHHMKA, MOIYUYCHHBIX HCKIIFOYHTEIILHO B
pe3yJibTaTe X aBTOMATH3MPOBAHHOM 00paboTKH WK MICKTPOHHOTO HoJyucHus. Paboronarep
YUHTHIBACT JIMUHbIE KauecTBa paboOTHHKA, €ro JJ0OPOCOBECTHBIH U YPPEKTUBHDIH TPYL.

v

4. JlocTyn K nepcoHaibHbIM JlaHHbIM



4.1. BHyTpeHHHUH 10CTYIl (IOCTYII BHYTPH OpraH13alim).

4.1.1. llpaBo jocTyna K MepCcoHaIbHBIM JIaHHBIM COTPY/IHHKA UMCIOT:

JIUPEKTOP YUPEHKIECHHS;

rJIaBHBIA OyXrajrep yupexIeHus;

caM pabOTHHUK, HOCHTEJIb JaHHBIX]

JIpyrHe COTPY/IHUKH OPraHW3aliiK TP BbIMTOJIHCHUH HMH CBOMX cIlyKeOHbIX 00s3aHHOCTCH.
4.1.2. TlepeveHs 1L HMEIOUIMX JIOCTYIT K EPCOHAJILHBIM JaHHBIM PAOOTHUKOB, Olpeie/sicTCs
IPUKA30M JIMPEKTOPA YUPCIK/ACHHUS.

4.2. BHEeUIHUH JIOCTYT.

4.2.1. K unciy MaccoBbIX MOTpeOHTENIEH epCOHAILHBIX JIAHHBIX BHC OpraHu3alii MOKHO
OTHECTH FOCYJIAPCTBEHHBIC M HEIOCY1apCTBEHHBIC (DYHKIIHOHAJIBHBIC CTPYKTYPbL:

- HAJIOFOBBIE HHCIIEKIIMH,

- IPABOOXPAHUTEJILHBIC OPIraHbl;

- OpraHbl CTATUCTHKH,

- CTPaxOBbIC areHTCTRA,

- BOGHKOMATHI;

- Opranbl COIMAJILHOIO CTPAXOBaAHUS;

- ICHCUOHHBIE (POHJIBI;

- 110/(pa3/IC/ICHUSt MYHUIMITATILHBIX OPraHoB yNpPaBJcHHs;

4.2.2. Ha/130pHO-KOHTPOJIbHBIC OPraHbl HMEIOT JI0CTYIl K HHPOPMAIIUK TOJILKO B cepe cBoei
KOMIICTEHIIHH.

4.2.3. Oprann3zainu, B KOTOpPbIE COTPY/IHUK MOXKET OCYIECTBIATH NCPEHUCIICHHSA JICHCIKIBIX
CPEICTB (CTPAXOBBIC KOMIIAHHM, HErOCY1APCTBEHHBIE ICHCHOHHBIC (POHIIBI. 61arOTBOPHTEIIbHbIE
Opranu3aluK, KPEJMUTHBIC YUPEAICHUS), MOIYT MOJIYHHTh JIOCTYN K EPCOHAIBHBIM JIaHHbIM
paboTHUKA TOJILKO B Cjlyyae €ro MUCbMECHHOTO pa3pelleHus.

4.2.4. JIpyrve opranu3aluu.

Ciejietust 0 pabOTAIONIEM COTPY/IHUKE HIIM YIKE YBOJIICHHOM MOTYT ObITh MPEIOCTABICHbI
JIPYroit opranu3aiiii TOJILKO ¢ IMCHMEHHOIO 3anpoca Ha 0J1aHKe Opraln3aiy, ¢ NpHIoKCHHCEM
KOTIMM HOTApPHAIBLHO 3aBCPCHHOTO 3asiBlieHus paboTHHKA.

[ lepconanbHbie JIAHHbIE COTPY/IHUKA MOTYT ObITh PEIOCTABIIEHDI POJICTBCHHUKAM MM HJICHAM
ero CEMbH TOJIBKO C MMCBMEHHOIO pa3pelieHust Camoro coTpy/IH1Ka.

B ciyuae pazsoja ObiBiias cyrnpyra (Cynpyr) MMEIOT [IPaBo 00PaTHTBCs B OPraHU3aIHIo ¢
HHCHLMEHHBIM 3aI1POCOM O pazMepe 3apaboTHON MuIathl coTpyaHmka 6e3 ero cornacus (YK P®).

1

S. 3amura NEpCOHAJIBHBIX JIAHHBIX

5.1. Tloa yrpo30ii 1k OMacHOCTLIO YTPAThl HEPCOHAIBHBIX JIAHHBIX NOHMMACTCS C/IMHUYHOC
WJIM KOMIUIEKCHOE, peasibHOE HIIH MOTEHIMAILHOC, aKTUBHOE MJIH T1aCCHBHOE NPOSABIICHHC
I0YMBIIIICHHBIX BO3MOYKHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOUHHKOB yIpO3bl CO3/1aBarh
HeONAroNPUATHBIC COOLITHS, OKa3bIBATH JCCTAOMIIM3UPYIONICC BO3JICHCTBUEC Ha 3alIMINACMYIO
ndopmaliuio.

5.2. Prck yrposbl jio6bM HHPOPMAIIHOHHBIM PECypcaM CO31al0T CTUXHIHbIC Oe/ICTBHS,
IKCTPEMAJILHBIC CUTYAIMH, TCPPOPUCTHUECKHUE JICHCTBHS, aBAPHH TEXHHUCCKHUX CPEJICTB H
JIMHUN CBA3H, JPYrHe 0OBEKTUBHBIE 0OCTOATENILCTRA, @ TAKXKC 3aMHTCPECOBAHHBIC U
HC3aWHTEPECOBAHHbIC B BOSHUKHOBCHHHU YIPO3bl JIHIIA.

5.3. 3ammra 11epcoHaIbHLIX JAHHbIX Mpe/IcTaBaseT co00M KECTKO periiaMeHTHPOBAHHbIH 1
JMHAMUYECKHU-TEXHOJIOTMUYECKUI 1TPOIlecce, MPpely NPexk/IatoMi HapyeHue JOCTYITHOCTH,
LEJOCTHOCTH, JIOCTOBEPHOCTH M KOH(DHIACHIIMATBHOCTH NEPCOHANILHBIX JITAHHBIX H B KOHEYHOM
cyete obecreunBatoIMi JI0CTATOUHO HAEKHYI0 Oe30NacHoCTh HH(OopMalkHu B niporecce
YIIPABJICHYCCKOH W TIPOM3BOJICTBEHHON AEATEIILHOCTH KOMITAHHH.

5.4. 3ammrTa nepcoHaibHBIX JaHHbIX pa0OTHHKA OT HEIIPABOMEPHOIO MX HCII0JIb30BAHHS UK



yTpaThl JI0JKHA ObITH 0becrieuena paboToIaTeNeM 3a CHET Cro CPEIICTE B MOPSIKE,
YCTaHOBJICHHOM (hesiepaibHbIMHU 3aKOHAMH.

5.5. "BuyrpeHHss 3amura’.

55 1. OCHOBHBIM BMHOBHHKOM HECAHKIIMOHMPOBAHHOIO JIOCTYIIA K MEPCOHATBHBIM JIAHHBIM
ABJIAETCS, KAK MTPaBUII0, lIepcoHart, paboTaioniiii ¢ JIOKyMEHTaMu 1 Oazamu JIaHHbIX.
PerjiameHTallis I0CTyIa epcoHala K KOH(QU/ICHIIMATbHBIM CBE/ICHUSM. JIOKYMEHTAM 1 Oazam
J@HHBIX BXOJMT B YMUCJI0 OCHOBHbIX HANPaBJICHUH OPraHn3ailHOHHON 3allMThI udopmaluu 1
[pe/iHasHaueHa Juls pasrpaHuueHus NoJHOMOYMHA MEKILY PYKOBOMUTC/IAMA U CreIHaAIMCTaMH
OpraHu3aluu.

5.5.2. Jlnst obecrniedeHUH BHYTPEHHEH 3alllThl IEPCOHANIBHBIX JIAHHbIX pabOTHUKOB HEOOXOJIMMO
cobumoaarh psiji Mep: ’

- OrpaHMUEHUE U PErIaMEHTalUs cocTaBa paboTHHKOB, pyHKIMOHAIBHBIE 00513aHHOCTH
KOTOPBIX TPEOYIOT KOH(GHMACHIIMATLHBIX 3HAHUH:

- ¢Tporoe U3dMparesbHoe 1 000CHOBAHHOE PACIIPE/IC/ICHHUE JIOKYMCHTOB H nH(GOpPMALIUK MEKTY
pabOTHUKAMH;

- pallHOHAIBHOE pasMelieHne pabounx MecT pabOTHHKOB, IIPH KOTOPOM UCKIIOHANOCH Obl
GeCKOHTPOJIBHOE HCIONB30BAHKE 3alMIIAEMOi HH(pOpMaIlUH;

- 3pande paGoTHHKOM TpeOOBaHUH HOPMATHBHO-METO/IMHECKUX JIOKYMCHTORB 110 3alHTe
u(OpMalli U COXPAHCHHN TaHHbL

- HasMyKe HEOOXOMMBIX YCIOBHH B IOMELLEHIH JUls PAGOTHI ¢ KOH(HACHIHAILHBIMU
JIOKYMCHTaMHU ¥ Oa3aMu JIaHHBIX]

- onpe/ic/ieHUE W perjlaMeHTalus cocrapa padOTHHKOB, HMCIOLIKMX NPaBO JIOCTY A (Bx0/1a) B
[OMCUICHHE, B KOTOPOM HaXOJIMTCs BLIMHCIUTEIIbHAA TCXHUKA,

- OpraHM3alus Nopsi/ika yHHUTOKCHNsSE HH(OPMAIIHH, %
- CBOCBPEMEHHOE BRISIBIICHUE HApylleHus TpeOoBaHnH paspeInTe/IbHOW CHCTEMBbI JI0CTYIIA
pabOTHHKAMK 110/1pa3/IC/ICHU

- BOCIUTATE/IbHAS U pa3bsicHUTE/bHAsA paboTa ¢ COTPYJAHUKAMH OAPA3/IC/ICHHA 1O
HPE/YTIPEAJICHHIO YTPAThI IIEHHBIX CBEJICHHH TTPH paboTe ¢ KOH(pHICHIMATbHBIMH
JIOKYMECHTaMH;,

JInunbIe /e1a BELYTC PYKOBOIMTCIIEM YUPCHKICHUA U XPAHSATCS B cerde.

5.5.3. 3aiuTa nepcoHabHbIX JaHHBIX COTPY/IHUKA Ha SJICKTPOHHBIX HOCHTCIIAX.

Bee nanku, cojepiKaliie nepcoHanbHbIC JaHHBIC COTPYIHHUKA, TOJIAKHEI OBITh 3aLUIIEHEI
HapoJIeM, KOTOPbIH co001IaeTes PyKOBOMTEIIO CIIyKOBI yIPaBJICHUS IICPCOHATIOM H
PYKOBOMTEIO CIlyKObI HH(DOPMAIIHOHHBIX TEXHOJIOTHH.

5.6. "Buetnnss 3ammra”,

5.6.1. Jlis 3atThl KOH(HICHIHAIBHOMH HH(OPMAINK CO3JAI0TCS [IC/ICHATIPABIICHIBIC
HEGIArONPUATHDIC YCJIOBHS M TPYIHOIIPEO/I0JMMBbIC TPCHATCTRAS JUIS JIMIA. TBITAIOUICTOCH
COBEPUINTH HECAHKIIMOHMPOBAHHbBIN JIOCTYT W OBIIA/ICHHC unopmaiei. [lennbio u pe3yibraTom
HECAHKIMOHUPOBAHHOTO JIOCTYIIA K HH(POPMAIIMOHHBIM PECypcaMm MOXKET ObITh HE TOJILKO
OBJIA/IEHHE [ICHHBIMU CBEJICHUSIMU M MX UCIIOJIb30BAHKE, HO U UX BUJIOU3MEHCHHC.
YHUUTOXKEHHE, BHECEHME BUpYCA, T10/IMCHA, danberpukais cojepKanus peKBU3UTOR
JIOKYMCHTa U JIp.

5.6.2. 1101 NOCTOPOHHUM JIMIIOM MTOHUMAETCst JI000C JIMILO. HE HMCIONICE HETIOCPC/ICTBCHHOTO
OTHOIICHHUS K JeATEILHOCTH KOMIIAHHK, TTOCETHTEIIN, PaDOTHHUKH JIPYTUX OpraHn3alliOHHBIX
cTpykTyp. [ToCTOpOHHKE JIMIA HE JIOJKHBI 3HATH PACIPC/C/ICHUC GyHKIMH, paboune MpoIeceol,
TeXHOJOIHIO coCTaBjIeHus, OpOPMIICHHS, BEICHHS W XPaHEHUA JIOKYMEHTOB, JIC/1 H pabounx
MaTCpUAJIOB B OT/ICIIC IIEPCOHAIIA.

5.6.3. Jliist obecnieyeH s BHEIHEH 3alIMThI IEPCOHAIBHbBIX JIAHHBIX COTPYIHUKOR HEOOX0IMMO
co0JII01aTh psll MEp:

- [OPS/I0K TIPMEMA. YUeTa 1 KOHTPOIsl JIEATENIbHOCTH NOCeTHTE/ICH!

- TeXHUUECKUE CPECTBA OXPaHbl, CUTHAJIM3ALMH,

- [HOPSULOK OXPaHbl TCPPUTOPUH, 3/aHNH, TOMCIICHHH. TPAHCIIOPTHBIX CPE/ICTH.
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- TpeGoBaHus K 3anTe HHPOPMAIIUK TIPH UHTEPBLIOMPOBAHUHU U cOOECEI0BAHUSAX.

5.7. Bce nuiia, CBA3aHHBIE € OJIydyeHUEM, 00padOTKON U 3alMTON MEPCOHATILHBIX JIAHHbBIX.
00s3anbl OMCaTh 00A3aTCILCTBO 0 HEpa3rallicHUH IEPCOHATBHBIX JaHHbIX pA0OTHUKOB.
5.8. I1o BO3MOXKHOCTH TIEpPCOHANBHbBIC JIAHHbIE 00€3IM4YHBAIOTCH.

5.9. Kpome Mep 3alMThl IEpCOHATIBbHBIX JJAHHBIX, YCTAHOBJIEHHBIX 3aKOHO1ATEILCTBOM,
paboToaTe/iu, pabOTHUKHM U UX IIPEICTABUTENIN MOTYT BbIpadaThIBATL COBMECTHBIC MEPbI
3aIMThl IEPCOHATBHBIX JIaHHBIX paDOTHHUKOB.

6. [1paBa u 00s13aHHOCTH paboTHHKA

6.1. 3akperuienue 1paB pabOTHHKA, PENIAMEHTUPYIOLLMX 3aLIUTY €r0 MEPCOHaNbHBIX TAHHbIX.
obecreynBaeT COXPaHHOCTh MOJIHOM M TOYHOH UH(OPMAIIUHK O HEM.

6.2. PabOTHUKH U UX NPEJACTABUTENN JIOJIKHBI ObITH O3HAKOMJICHBI 1101 PACITUCKY €
JIOKYMEHTaMH OpraHu3allii, YCTaHaBJIMBAIOIIMMH MOPSIOK 00paboTKH 1EPCOHATIbHBIX JIAaHHbIX
pabOTHUKOR, a Takke 00 UX 1paBax W 0043aHHOCTX B OTOH 00J1acTy.

6.3. B 1ensx 3ainThl IepcoHalibHbIX JaHHbIX. XpaHsuinxces y padoroiares, padoTHUK HMEET
11paBo:

- TpeOOBaTh UCKIIFOUECHHUSI MM UCIIPABIIEHUS] HEBEPHBIX WJIM HEMOJIHBIX MIEPCOHATLHBIX JaHHbIX:
- Ha cBOOOIHBIH OecniaTHBINA JIOCTYIT K CBOMM I1€PCOHAIBHBIM JIAHHBIM. BKJIIOYAs [1PaBo Ha
nosiyMeHue Konui 10001 3anuck, cojieprKalileil 11epCcoHalbHbIC JIAHHbIE;

- IEPCOHAIbHBIC JIAHHBIC OIICHOYHOTO XapaKTepa JIONOJHUTh 3as8BJICHUEM, BBIPAKAIOIILMM €ro
COOCTBEHHYIO TOUKY 3pEHHS; :

- OTPE/IENISITH CBOUX TPEACTaBUTENIEH JUIsl 3aLIMThl CBOMX MEPCOHANIBHBIX JIAHHBIX;

- HA COXPaHEHHUE U 3alIUTY CBOEH JIMYHOM U CEMEHHON TalHBbI. o
6.4. PabotHuk 00s13aH:

- nepeiaBath paboTOAATENIO HIIH €r0 MPEJACTABUTENI0 KOMILIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHbBIX IEPCOHATBHBIX JIAHHBIX, COCTaB KOTOPLIX YcTaHOB/ICH [py/10BbIM
KoJjiekcom PO.

- CBOEBpPEMEHHO co0b111aTh padoroaaresito 00 H3MEHEHUU CBOMX MEPCOHAIBHBIX JaHHbIX.

6.5. PaboTtHuku ctaBsT paborojatesis B H3BECTHOCTH 00 U3MEHEHUH (DaMUIIMK, UMEHH,
OTHECTRA, JIaThl POIJICHUS, YTO [10JIy4aeT OTPAKEHHUE B TPY/IOBOH KHMIKKE HA OCHOBAHUHU
IpeJICTABICHHBIX JIOKYMEHTOB. [Ipy HEOOX0/IMMOCTH H3MEHAIOTCS JlaHHble 00 00pa3oBaHuu,
NPO(ECCHU, CICIMAIBHOCTH, TPUCBOCHUU HOBOT'O pa3psijia u mp.

6.6. B 1esix 3aMThl YaCTHOM )KU3HU, JIMYHON W ceMCHHOM TaliHbl pA0OTHUKH HE JIOJOKHBI
OTKa3bIBaThCsl OT CBOEIO [paBa Ha 00pabOTKY NEPCOHATBHBIX JJAHHBIX TOJILKO € UX COTJIacHsl,
IIOCKOJILKY 3TO MOKET MOBJIEUb IPUYMHEHUE MOPAJILHOIO, MATEPHAJILHOTO BpE/ia.

7. OTBETCTBEHHOCTD 3a pasriialicHue KOH(PUJICHIIHAIBHOM
uH(pOpPMAIIMU., CBA3AHHON ¢ MEPCOHATBLHBIMH JIAHHBIMU

7.1. IlepconasibHast OTBETCTBEHHOCTh - OJIHO W3 INIABHBLIX TPeOOBAHUM K Opranu3aiuu
(pYHKIIHOHMPOBAHUS CUCTEMBbI 3ALIUTHI IEPCOHANBLHOM HHPOPMaIIHK U 00513aTEIILHOEC YCIIOBHE
oOecreyeHus 3PHEKTUBHOCTH ITOH CHCTEMBI,

7.2. 1Oprimueckue U (PU3MUCCKUE JIMIA, B COOTBETCTBUM CO CBOMMH TOJHOMOUYHAMH
BJIQICIOIIME HH(OPMAIIMEH O IpakiaHax. MoJyyaloUulue U HCOJIb3YIOHIUE CC. HeCYT
OTBETCTBCHHOCTH B COOTBETCTBMH € 3aKOHOAATENILCTBOM Poccuitckoit @enepainu 3a HapyleHHe
peKUMa 3alUThl, 00paboTKH M NOPsIJIKA UCITOJIB30BAHUS HTOH HH(BOPMAIIUH.

7.3. PyKoBoaTE b, pa3pelialonini 10CTyn COTPYIHHKA K KOH(PUACHIMATLHOMY JIOKYMEHTY,
HECET I1EPCOHAJIbHYIO OTBETCTBEHHOCT 3a JJAHHOE pa3pellicHue.

7.4. Kaxciblit COTPY/IHMK OpraHu3aiiiy, Moy Hatoni juist paboTsl KOH(GUJACHIMAILIbI
JIOKYMEHT, HECCT CIIMHOJIMUHYIO OTBETCTBCHHOCTH 3@ COXPAHHOCTEL HOCHTEIIS 1
KOH(UIEHIMATILHOCTL MH(DOPMAITHH.



7.5. Jlviia, BUHOBHBIC B HAPYLICHUH HOPM, PETyJUPYIOLIHX [ToJIydeHHe, 00paboTKy U 3aiuTy
IIEPCOHANILHBIX TAHHBIX pa0OTHUKA, HECYT JUCIMUILIMHAPHYIO, 8 IMUHUCTPATUBHYIO,
FPaK/IaHCKO-11PABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU € (he/IepalibHBIMH
3aKOHAMM.,

7.5.1. 3a HEMCTIOJHEHWE UITH HEHAJUIeKAIIEEe UCITOTHEHUE PAOOTHUKOM 110 €r0 BUHE
BO3JIOXKEHHBIX Ha HEro 00s3aHHOCTEH 110 COOJIOICHUIO YCTAaHOBICHHOTO TOpsijiKa paboThl €O
CBEJICHUSIMHM KOH(U/ICHITMATIBLHOTO XapakTepa paboTo/laTeNb BIIPABE IIPUMEHSTh
npejycMoTpeHHbie Tpy10BbIM KOJIEKCOM JIMCIIUIIIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJOKHOCTHbBIE JIMIa, B 00S3aHHOCTh KOTOPBIX BXO/IMT BEACHHUE ME€PCOHAIILHBIX JIAHHbBIX
COTpY/IHUKA, 00s3aHbl 00ECIICUNTh KaXkIOMY BO3MOXKHOCTL O3HAKOMJIEHHS C JOKYMEHTAMH H
MarepuajiaMu, HeMmoCpeACTBEHHO 3aTparuBarOIUMK €ro 1paa U cBOOO/IbI, €CJIM HHOE HE
IpE/LlyCMOTPEHO 3akoHOM. HerpaBomepHbIit 0TKa3 B NPEAOCTABIECHUH COOPAaHHBIX B
YCTAHOBJCHHOM MOPSJIKE JOKYMEHTOR, JIMOO HECBOEBPEMEHHOE MPEI0CTABICHHE TAKHUX
JIOKYMEHTOB WJIK HHON MH(OpPMAIMK B ClIydasx, NPelyCMOTPEHHBIX 3aKOHOM, 100
1PE/IOCTABIICHUE HEMOJIHON WIIK 3aBE/IOMO JIOKHOW MH(POPMAIIUK - BICYCT HAJIOKCHHUE Ha
JIOJKHOCTHBIX JIMIL 8 IMUHUCTPATUBHOTO 11ITpada B pazmepe. onpe/eiseMom Kojekcom 00
AJIMUHUCTPATHUBHbIX [IPABOHAPYIECHHUSX.

7.5.3. B cooTBeTcTBHH € [ panIaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMH METO/IaMH 1TOJTYYUBIIIHE
“H(OPMAIHIO, COCTARJISIIOIILYIO CITYKEOHYIO TaiiHy, 00g3aHbl BO3MECTHTH IPUUHHEHHBIC
yOBITKH, IPUYEM TakKasl e 00513aHHOCTh Bo3jlaraercsi U Ha pabOTHHKOB.

7.5.4. YroJsioBHast OTBCTCTRCHHOCTh 3@ HApPYIIEHHE HENPUKOCHOBCHHOCTH HYaCTHOU KHU3HU (B TOM
YMCJIC HE3aKOHHOE COOMPAaHMUE WK PACIIPOCTPAHEHHUE CBEJIEHUH O YaCTHOM )KU3HHU JIUILA.
COCTABJISIFOIIETO €0 JTUYHYIO WJIH CEMEIHYIO TaliHy, 0€3 ero corjlacus), HeNpaBOMEpPHbIH
JIOCTYI K OXPaHsieMOH 3aKOHOM KOMITBIOTEPHON HH(pOPMAIlMH, HEITPABOMEPHBIH OTKa3 B - - |
[peJ/lI0cTaBICHUHY COOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JIOKYMEHTOB U CBEJICHUH (€C/IM OTH
JICSTHUS TIPUYHHHWJIU BPEJ1 11paBaM M 3aKOHHDLIM MHTEPECAM I'pa/iaH ). COBEPUICHHBIC JINLIOM C
MCIIOJIL30BAHUEM CBOCTO CJIYIKEOHOIO MOJIOKEHUS HaKa3biBaeTCs Tpadom., 100 JIUIICHUEM
IpaBa 3aHUMaTh ONPEJCIICHHBIC JOJPKHOCTH WM 3aHUMAThCs OIPEACIICHHON JICATECILHOCTHIO,
1100 apecToM B cooTBETCTBUU ¢ YK PO,

7.6. HenipaBOMEpHOCTH ACSITEILHOCTH OPraHOB ['OCY/IapCTBEHHOM BJIACTH M OpraHu3allii 1o
cOOpy M UCNOJIBL30BAHHUIO IICPCOHAIILHBIX JIAHHBIX MOKET ObITh YCTaHOBJICHA B Cy1eOHOM
MOPSIIKE.



