_~"TIPUHATO VTBEPXIEHO

TIpoToko 061ero cobpanus pabOTHUKOB IIpukas qupexTopa

o« A0y AL WL TN F MYHHUIMTIATEHOTO GIO/KETHOTO
i yUpeKIIeHHs Ky IbTYpbl

«KpaeBez[quKI/m My3ei» ropoja

MHEHME YUTEHO
IpencTaBUTENb TPYIOBOTO
KOJUJIEKTHABA

%ﬂééc IITuxosa H.B.
RO» LR 20 /8 r.

MOJOKEHHUE
O CUCTEME HOPMHUPOBAHUSA TPYJIA
MYHHIUNATBHOTO OFOJDKETHOTO YIPEKACHUS KyJIBTYPhI

«Kpaesemueckuii My3ei» ropoja PyGiioBcka ANTaliCKOro Kpas

Py610Bck, 2018



1. PASPABOTAH MBYK «KpaeBenueckuii Mmy3eii» . PyOmoBcka

2. ITPUHAT O6mee cobpanue pabOTHUKOB YUPEKICHUSL
3.YTBEPXJEH [Tpuka3 gupexropa
4. YYET MHEHU A [IpencraBuTenpHBIM Opran pabOTHUKOB

5.ACIIOJIHUTEJIN Ynenst komuccuu [Ipukasz Ne 14 ot «15» HOos16ps 2018
- CenuBanoBa M.B. — nmupextop; :
- MacnoBa A.C. — rmaBHbI# Oyxranrep;
- IllmxoBa H.B. — riaBHBIi CHENUATHCT IO SKCIIO3MIHOHHO-
BBICTABOYHO# paboTe, MpeACTaBUTENH TPYAOBOTO KOJUIEKTHBA.




ConepxaHue:

s e s i M e e e e s s o et 4

T T e AR NS A S S et b i 4
3. OCHOBHEI€ LIEJH H 33/1a9H HOPMUPOBAHH TPYIIA .. .eeeeeereessiereeessssee e e e e oo, 6
4. HopMatviBHEIE MaTepHaIBl 1 HOPMBI TPy/1a, IPUMEHSIEMBIE B THEERHRN 6
5. MeTo/151 HOPMHUPOBAHHUS TPYIA B YUPEHICHHIH . .........veorverrreessesseooseoeeeseoeseoeeeeeeeeeeeeseesseeeseeeens 8
6. Ilopsiok pa3paboTK HOPMATHBHEIX MATEPHANIOB 10 HOPMHPOBAHHIO TPYAA.....cerverererrerrerenennen 8
7. 3ameHa ¥ IEPECMOTP HOPM TPYZA B YAPEAIICHI . ..ev.vevvvnvvvvveeneesssesseee e eeeseseeeeeooeeonn 9
8. ITopsmok cornacoBaHus 1 yTBEpIKAEHHS HOPMATHBHBIX MaTepHajIoB 110 HOPMUPOBAHHUIO TPy

.................................................................................................................... 10
9. Ilopsinok MpoBepKH HOPMATHBHEIX MATEPHAIOB IO HOPMHPOBAHMIO TPYJIA «.evvvrrevnrninennnnnnn. 10
10. TTopsiiox BHENPEHIS HOPMATHBHEIX MATEPHAIIOB 10 HOPMHPOBAHHIO TPYH@.......cvuvnnan..... 11
11. Mepel, HampaBieHHEIE Ha COGMIONIEHNE YCTAHOBIIEHHBIE L8 ol gl rrend e s 11
12. TIpunoxeHus K MOIOKEHUIO O CHCTeMe HOPMUPOBAHHS TPyZa B YUPEKICHHH. ................. i)



1. O0mue monoxkeHNs

E Hacrosimee IlonoxkeHwe ycTaHaBIMBAaeT CHCTEMY HOPMAaTHBOB M HOPM, Ha OCHOBE
NOTODBIX peamusyeTcs (yHKIMS HOPMHPOBAaHHS TpyHa, CONEP)KHT OCHOBHBIE IOJIOXKCHHS,
PETIaMEHTHPYIOIME OPraHW3allMi0 HOPMHUPOBAaHMS TpyJa, a TaK )€ YCTAaHABJIMBAET MOPSIOK
OPOBEJICHHUS HOPMATHBHO — HCCIENOBATENbCKUX paboT IO Tpyday B TIOCYAapCTBEHHOM
(MYHHIIUIIAIEHOM) YUPEXACHUH (Hayiee — Y UpexIeHHue).

2. Hacrosmee IlomoxeHue pa3paboTaHO B COOTBETCTBHM M HA OCHOBAHHH CIIEAYIOIIIX
HOPMAaTHUBHBIX aKTOB:

— TpynoBoii konexc Poccuiickoit ®enepanumu;

— Ilocranosnenue IIpapurenscra Poccniickoit ®exepanuu ot 11 Hos6ps 2002 roga Ne 804 «O
IpaBHjiax pa3spabOTKH M yTBEPXKACHHUS THIIOBBIX HOPM TPYay;

— Ilocranosnenne I'ockomtpyna u Ipesumuyma BIICIIC ot 19 mrons 1986 roma Ne 226/T1-6
«IlonoxeHue 06 OpraHM3alluH HOPMHPOBAaHHS TpPyJa B HApOJHOM XO3fMcTBe» (B YacTH He
MPOTHBOpEYAINEH JeHCTBYIONIEMY 3aKOHOIATEILCTBY);

— Pacniopsoxenne Ipasutensctsa Pocemiickoit ®enepanun ot 26 Hos6ps 2012 roma Ne 2190-p;

— Ilpuxa3 MunucTepcTBa TpyAa u conpansHoi 3amutel PO ot 31 mas 2013 roma Ne 235 «06
YTBEPKICHUH METOMYECKUX PEKOMEHIAMH I (eepalbHbIX OPraHoOB HCIONHHUTEIBHOM BIACTH IO
pa3paboTKe THIIOBBIX OTPACIEBBIX HOPM TPY/ay;

— IIpukas MunHCTEpCTBA TpyAa M COLHANBHON 3ammuTsl PO ot 30 cenrabps 2013 roga Ne 504
«O6 yTBepXKHEHMM METONMYECKHX DPEKOMEHIAIWI JUIi TOCYJapCTBEHHBIX —(MyHHIUIIATBHBIX)
YUIPSKICHUH [0 pa3pabOTKe CHCTEM HOPMUPOBAHHUS TPYAay.

- YcraB OY

- lHBIe HOpMATHBHEIE IIPABOBEIE AKTEL.

3. OTBETCTBEHHOCTh 3a COCTOSIHME HOPMHPOBAHHS TpyHa B YUPeKIEHHH HeECeT paGoTOaTelb.
Opranusanus paGoTEI, CBS3aHHON ¢ HOPMUPOBAHHEM TDYJIa, BKIIOUAs HPOBEICHHE OPraHU3aLHOHHO-
TEXHHYECKUX  MEPONPHATHH,  yIyYIICHWE OpPraHM3alMd  TPyAa MOXET  OCYIIECTBIATHCS
HETIOCPEICTBEHHO PYKOBOAUTEIIEM Y UPEXKICHHUS IHO0 HA3HAYAEMBIM UM 3aMECTHTEIEM Y UpesKIeHH .

4. PaspaGoTka (ompejeneHHE) CHCTEMBI HODMHDOBaHHS TpyJa B YUPEeKICHHH HOJDKHA
OCYIIECTBJIATECS CHCLUANNCTAMH, O0NAAMUMHE HEOOXONMMBIME 3HAHUSIMA M yMEHHSIMH B cdepe
OpraHu3allid ¥ HOPMHPOBaHHs Tpyja. BemmonHenme paboT, CBA3aHHBIX C HOPMHPOBAHHE TPY.a,
MOXET OBITh BO3JIOXEHO Ha OTIeN (PabOTHMKA), B BEACHHH KOTOPOrO HAXOMASTCS BOIPOCH! KaJpPOBOIO
obecrevenns IesATeNbHOCTH YUPEXKACHHUsI, OPraHH3AIMH TPYIa U 3apabOTHOM [LIATHL.

5. CucreMa HOPMMpOBAaHHS TpyJa B YUPEXNCHHH DPacCMaTPHBAETCSA, KAaK COCTABHAS YacTh
CHCTEMBI YIPaBJICHUS MEPCOHATIOM, SBJISETCS KOMIUIEKCOM MEPONPHUSTHHA [0 OpraHu3aluM H
YIIPaBJICHHUIO IIPOLIECCOM HOPMHUPOBAHUS TPYa, BKIIOYAIOIUM B ceOs:

- METOABI ' CHOCOOBI YCTAHOBICHHS HOPM TpyJa Ui BBIIOJHEHUS aJIMHHHCTPATHBHBIX
Iponeayp U NEHCTBUH B paMKax IPENOCTaBIISEMBIX TOCYJAPCTBEHHBIX (MYHHUIAIIAIBHEIX) YCIYT;

- OPAZOK pa3paboTKw, anpobalyy, IPEMEHEHHS, 3aMEHBI | IEPECMOTPa HOPM TPY/Ia;

- CO3JlaHHE CHCTeMBI IIOKasaTelied Mo Tpydy, obecneduBaromux Haubonee 3(QeKTHBHOE
HCIOJb30BAHME TPYINOBBIX DPECYypCOB, MOBBINECHHE IIPOM3BOAUTENBHOCTH TpyJa H KadecTsa
IIPEIOCTaBJICHHS FOCY JaPCTBEHHBIX (MyHHUIUIAIBHBIX) YCIYT B YUPEKICHHH.

2. TepmMuHBI U onIpeIeIeHHs

B Ilonoxennn NpUMEHSIOTCS CIEAYIOIHAE TEPMHHEL C COOTBETCTBYIOIAMHE OIPE/IE/ICHHAMH:

1. Hopwmsl Tpyna — 3T0 HOPMEI BEIPaGOTKH, BPEMEHH, HOPMATHBEI 9HCICHHOCTH H JAPYTHE HOPMEI -
YCTaHaBIIMBa€MBIE B COOTBETCTBHHM C JOCTHTHYTHBIM YPOBHEM TEXHMKH, TEXHOJIOTHHY,
OpraHM3alyy IPOU3BOJICTBA U TPY/IA.

2. Anpobamus — mpomecc BHEIPEHHS HA OIPAaHWYCHHBIA (TECTOBBHIA) MEPHON PE3YJIHTATOB
IPOBEACHHBIX pabOT (HOPMATHBHEIX MATePHAOB, HOPM TPYZAa) B HEAX aHANH3A H H3yUeHHS
X BIMSHYS Ha TPYAOBOH Mpomece (OCYIIECTBIAEMYIO AeATEIBHOCTh) B PEAIBHBIX YCIOBHSIX.



3. ArTecTOBaHHBIE HOPMBI — TEXHHYECKH OOOCHOBaHHBIE HOPMBI, COOTBETCTBYIOIIH
JOCTHTHYTOMY YPOBHIO TEXHHKH M TEXHOJIOTHH, OPraHU3alliK IIPOU3BO/ICTBA H TPY/a.

4. TIoCTOSHHBIE HOPMBI — YCTaHABJIUBAEMBIE UL CTAOUIIBHBIX PabOT Ha HEOIPEAEICHHbINA CPOK.

BpeMeHHBIE HOPMBI — HOPMBI Ha IOBTOPSIONIMECS ONEpallid, YCTAHOBJICHHBIE Ha TEPHOA

OCBOEHHSI T€X WM MHBIX BHAOB PabOT IpPH OTCYTCTBHH HOPMATHBHBIX MAaTEPHANIOB IS

HOPMHUPOBaHHS TPyJa.

6. Pa3oBble HOpMBI — HOPMATHBHBIE MaTepHalbl IO TPYyAdy, yCTaHABIMBAaEMbIE HA OTACIBHBIC
paboThl, HOCSAIWME EAMHHUYHBIA XapakTep (BHEIUIAHOBBIE, aBAPUWHBIE, CIIyJalHBIE M APYTHE
paboTEI, HE MPELYCMOTPEHHBIC TEXHONOTHEH), M NEHCTBYIOT, TOKa 3TH PabOThl BHIIOIHSIOTCS,
€CJIM JIJI1 HUX HE BBEJICHBI BpEMEHHBIE HIIH IIOCTOSIHHBIE HOPMBL.

7. MexoTpaciieBble HOPMBI TPyZa — HOPMaTHBHBIE MaTepHAbI 110 TPYAY, KOTOPEIE HCIIOIB3YIOTCS
JUIs HODMHMpPOBAHHS TpyZa pPaGOTHHKOB, 3aHATHIX BBHINOJHEHHEM pabOT IO OIMHAKOBOM
TEXHOJIOTHH B aHAJOTMYHBIX OPraHU3allHOHHO-TEXHHYECKHX YCJIOBHSX B Pa3IMYHBIX OTPACIIIX
5KOHOMHKH. .

8. OrpacieBele HOPMBI — HOpPMATHBHBIE MaTepHalbl 10 TPYyAy, HIpeJHa3sHAYEHHBIE JUIS
HOPMHPOBaHHUS TPyZa Ha pab0Tax, BEITOIHAEMBIX B OPraHHU3alMAX OJHOM OTPACIIH.

9. MecrHble (JIOKAJIBHBIE) HOPMBI TPyJa — HOPMaTUBHEIE MaTepHANIbI 1I0 TPYAY, pa3pabOTaHHEIE H
YTBEPXKIEHHBIE B YUpexaeHWH. MecTHBIE HOPMBI M HOPMATHBBI CaMOCTOSTEIHHO
pa3pabaTHIBAIOTCS U YTBEPIKIAIOTCS B Y UPEIKICHHUH.

10. HopMa BpemeHH — BeJMYMHA 3aTpaT pabo4ero BPEMEHH, YCTAHOBJIEHHAS JUIA BBHINOJHCHHS
eIMHUIBI pabOT, OKa3aHUs YCIyT B OIPEeICHHBIX OPraHU3allMOHHO-TEXHUIECKHX YCIOBHSAX.

11. Hopma BHIpaGoTKH (HArpy3kd) — YCTaHOBJICHHBIH 00BEM pabOTHI, KOTOPHIM PaOOTHUK HIIA
rpynmna paGOTHMKOB COOTBETCTBYIOIIEH KBalMGHKanuu OOS3aHBI BHIIOJHHMTL B EIHHHUILY
paGouero BpeMeHH (bac, paGoumit NeHP W T. 1.) B ONPEIETEHHBIX OPraHU3AIHOHHO-
TEXHUYECKUX YCIOBHUSAX.

12.HopMa 4YMCIEHHOCTH — YCTAaHOBJIEHHAs YHCJIEHHOCTh DPaOOTHHKOB  OIPEIEICHHOIO
po¢eCcCHOHATLHO-KBATM(HUKAIIMOHHOTO COCTaBa, He0OX0ANMas ISl BBIIOIHEHHS KOHKPETHBIX
GyHKIHMHA, OKa3aHHA YCIYT, BBIIONHEHHS OIPENENEHHOr0 o0beMa paboT B ONpeeNeHHBIX
OPraHU3aIMOHHO-TEXHUYECKUX YCIOBHSAX.

13.3aMeHa ¥ IEpecMOTP HOPM Tpyda — HEOOXOINWMBIM M 3aKOHOMEPHBIN Ipoliecc, TpeOyromui
COOTBETCTBYIOIIEH OpraHH3aliy KOHTPOJIA HA YPOBHE Y UPEIKACHHS.

14. HopmupoBaHHOE 3aJJaHHE — YCTAHOBIICHHBIM Ha OCHOBE yKa3aHHBIX BBIIE BHIOB HOPM 3aTpar
Tpyna o0BeM pabotr/yciyr, KOTOpBIH pabOTHMK MJIM TIpynna paOOTHHKOB JOJDKHBI
BHIIOJIHATE/0KA3aTh 3a paGouyro cMeHy (pabourii IeHb), MECSI] WM B HHYIO €UHHIYy paboyero
BpeMend. HopMupoBaHHBIe 3a1aHus pa3padaThIBAaIOTCA HA OCHOBE NEHCTBYIOIIUX HOPM 3aTpar
TpyAa © MOTYT COAEpXaTh WHIWBUAyalIbHbIE M KOJUIEKTHBHBIE 3aTparhl TpyZa,
yCTAaHABNMBAEMBlE C yYETOM 3aJaHWil II0 MOBBINICHHIO HPOU3BOAHTENHFHOCTH Tpyda H
SKOHOMHH MAaTepHABHBIX PECypcoB. DTH 3aJlaHHs YCTAHABIMBAIOTCA HCXOId U3 MMEIOLIHXCS
Ha KaXJI0M paboueM mecTe Bo3MokHOcTed. [loaToMy HOpMHpPOBaHHEIE 33/laHHS B OTJIHYUC OT
HOPM 3aTpar. TPyJAa MOTYT YCTaHaBJIHBAaThCSH.TOJBKO JUII KOHKPETHOTO pabodero mecra u ¢
YU4ETOM TOJNBKO €My MPHCYIIHX OCOOCHHOCTEH M BO3MOXKHOCTEH MOOHIM3alM DPE3EPBOB
noBbIIeHNs 3QPEeKTHBHOCTH TPyAa.

15. Texauuecku 000CHOBaHHAs HOpMa TpyJa — HOpMa, YCTaHOBIICHHAs OJHHM H3 CYIICCTBYIOIIMX
¥ YTBEPXKICHHBIX METOMOB HOPMHpPOBAHHS H MpemycMaTpHBaiomas HauOojee IOJHOE H

_ 3h}eKTHBHOE UCIIONIF30BaHKE PAOOYEr0 BPEMEHH.

16. YcTapeBmme HOPMBI — HOPMBI TpyZla Ha paboTax, TPYAOEeMKOCTh KOTOPBIX YMEHBIIMJIACH B
pesynbTare OOIIEro YIydlIeHHs OpraHH3allid TpPyJAa, BHEAPEHHS HOBBIX TEXHOJOTHH,
yBeIHYeHHs 06BEMOB paboT, pocTa MpOQeCCHOHATFHOIO MACTEPCTBA M COBEPIICHCTBOBAHMSA
HaBBIKOB paOOTHHUKOB.

17. OmmOOYHO YCTaHOBJICHHBIE HOPMBI (OMHOOYHBIE) — HOPMBI TpyJa, IPH YCTaHOBICHHU
KOTOPBIX HENPaBHJILHO YYTEHHl OPraHU3allHOHHO-TEXHHYECKHE M JPYTHE YCIOBHS WIIH
JIOTIYIIIEHEI HETOYHOCTH P MPUMEHEHUH HOPMAaTHBOB IO TPYAy U IPOBEAECHHUH PaCYETOB.
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3. OcHoBHbIE M H 32290 HOPMHUPOBAHHUS TPy/Ja

Hopmuposanue Tpyma paGOTHHKOB VYUpPENHEHHS OCYIIECTBIAETCS C HENbIO ITOBBITCHUS
NPOM3BOJUTENBHOCTA TPyJda M ONTHMM3ALMH YIPABICHHWS TPYAOBBIMA pPECYPCAMH  ITyTEM
3¢ dEKTHBHOrO MOCTPOCHHUS TPYIOBOTO MPOIIECCa. :

OCHOBHBIMH LIEIIME HOPMHPOBAHHS TPy/a ABISETCS CO3IAHHE CHCTEMBI HOPMHpPOBaHHUS TPy/a,
TO3BOJISIFOIIEH :

- CO31aTh YCIOBHS, HEOOXOHMMBIE [Vl BHEAPCHHS DANMOHANBHEIX OPTaHH3ALHOHHEIX,
TEXHOJIOTHYECKHX U TPYAOBBIX MPOIIECCOB, YIIY4IIUTh OPTaHA3AIIIO TPYa;

- 00€CIIeINTh HOPMATLHEIN YPOBEHb HANPSIKCHHOCTH (MHTEHCHBHOCTH) TpyZa IpU BEIIOJTHECHUH
paboT (0Ka3aHWH rOCYJapCTBEHHBIX (MYHHIIUIIATHHBIX) ycIyr);

- IOBBICHTH 3 (YEKTUBHOCTE 06CITyKHBAHUS OTPeGHUTENEH TOCYIapCTBEHHBIX (MyHUIIUTIATEHBIX)
youyr;

- IJIAHOMEPHO CHHXXATh TPYA0EMKOCTb paboT, yCIIyT;

- PaccuMTBIBATH M IUIAHHPOBaTh YHCICHHOCTh pabOTHMKOB MO pabounM MecTaM u
HOZIpa3/ICNICHUAM, HCXOS U3 IUIAHOBHIX MIOKa3aTelei;

- PaCcCHHUTBHIBATE U PEryIHPOBATH Pa3MEPhI OCTOSHHON U NEPEMEHHOM 9acTH 3apabGoTHON AT
PabOTHHKOB, COBEPIIEHCTBOBATE (JOPMBI H CHCTEMBI OILTATHI TPYIA U IIPEMHPOBaHHSL.

OcHOBHBIME 3a/1a9aM¥l HOPMEPOBAHHS TPY/A B YUPEKIECHUH ABISIOTCS:

- Pa3paboTKa Mep 110 CHCTEMATHYECKOMY COBEPIICHCTBOBAHHIO HOPMHUPOBAHHS TpyZa;

- QHAIIA3 U OTPE/IETICHHE ONTHMANIBHBIX 3aTPaT TPyJAa Ha Bce pabOTHI U YCIIyTH;

- pa3paboTka HOPM M HOPMATHBOB Ul HOPMHPOBAHHS TPyJa HA HOBBIE M HE OXBAUCHHEIC
HOPMHPOBAHHEM TEXHOJIOTHH, PabOTHI, YCIyTH, 060pyI0BaHHUE; 4

- TOBBIICHHE KaveCTBA pa3pabaTbIBACMBIX HOPMATHBHBIX MAaTepHaloB H YPOBHS MHX
000CHOBaHMSI;

- OpraHM3alHs CHCTEMATHYECKOH pabOTHI 1O CBOEBPEMEHHOMY BHEIPEHHIO Pa3pabOTAHHBIX
HOPM X HOPMATHBOB II0 TPY/y U 00ecredeHre KOHTPOIIS 38 HX NPABHIILHBIM IPAMEHEHHEM;

- obecredeHne ONpeNeNeHHs W IUIAHHPOBAHKS YHCICHHOCTH pPabOTHHKOB IIO KOJIMYECTBY,
YPOBHIO MX KBAIM()HKAIMK HA OCHOBE HOPM TPY/a;

- BBRLIBIICHHC M COKPAIICHME HEPAlMOHAIBHBIX 3aTpPaT pabodero BpeMEHH, YCTpaHEHHE MOTEPh
pabouero Bpemenw;

- OIPCJCICHHE ONTHMAIBHOTO COOTHOIICHHS PAGOTHHKOB OJHOW CIENMANH3ALMH PA3ITHIHON
KBATH()HMKAIMH B MIOAPA3EIECHUIX Y IPEKICHHUS;

- PacueT HOPMBI YHCICHHOCTH PabOTHHKOB, HEOOXONMMOW [Uisl BBIIOJHEHHS ILIAHHPYEMOTO
obwema paboT, ycuyr;

- 06ocHOBaHuE (HOPM U BHIOB [PEMHPOBAHHSA PAGOTHHKOB 3@ KOJHYECTBEHHBIE U KAYCCTBCHHBIE
pe3yIbTaTEI TPyLA. ;

HopmupoBanue Tpy/a J0DKHO CIOCOGCTBOBATH:

- YIy4INE€HHIO TEKYIIEro U MEPCIEKTHBHOTO IIAHUPOBAHUS, yUeTa M OTYETHOCTH,

- ONTHUMH3ALUHY IITATHOM YHCIEHHOCTH;

- KOOpIMHAIMH U IIEPEPACIIPEIENCHHIO ITaTa BHYTPH Y UpexKICHHS;

- 00ECIICICHAIO HOPMANBHOM HHTECHCHBHOCTH M HAPSUKEHHOCTH TPY /A,

- Q[IEKBaTHOM OLICHKE TPYZa U YKPEIUICHHUIO TUCIUIIINHEL,

- MOTHBALMH PaGOTHHKOB K MIOBHILICHHIO 3 ()eKTHBHOCTH TpyZa;

- TOIIEPXAHUIO SKOHOMHYCCKH OOOCHOBAHHEIX COOTHOINEHMH MEXTy pOCTOM 0OBeMa H
KayecTBa Tpy/a pabOTHHKA YUPEXKICHHUS U 3apaOGOTHOM ILIATHL;

4. HopmaTiBHbIE MaTepHAIBI H HOPMBI TPY/Ia, IPHMEHsIEMBbIE B Yupexnenun

B YupexieHun npuMeHsIOTCS Cleyionme OCHOBHBIE HOPMATHBHBIE MaTePHAIEL TI0 HOPMHPOBaHHUIO
Tpyna:



- ITonoxxeHue 0 CHCTEME HOPMUPOBAHHUS TPYZa B Y UPEKACHUH;

- METOJIMYECKHE PEKOMEH IAIMH IO pa3paboTKe HOPM TpPyJa;

- METOJIMYECKAE PEKOMEHJAINH 110 pa3pabOTKe CHCTEMBI HOPMHUPOBAHHUS TPYa;

- HOPMBI TpyJia (HOPMBbI, HOPMATHBEI BPEMEHH, YHCICHHOCTH, HOPMBI BEIDAGOTKH).

B Vupexmennu UCIONB3YIOTCS CIEAYIOIMINE BHIBI HOPM:

- BpEMEHU;

- BBIpabOTKY;

- YUCJICHHOCTH.

Ilo chepe mpuMeHEeHHs HOPMATHBHBIE MaTepHaIbl MOAPA3JEIAIOTCS HA MEXOTPACIEBEIC,
OTpaciieBble K MECTHBIE.

B Vupexmennn B KadecTBe 0a30BBIX IOKa3areneil mpu pa3paboTKe MECTHBIX HOPM TPY[a,
pacuere IMPOU3BOJHBIX ITOKA3aTeleH, B EIAX OPraHU3alMi U YIIPABJICHUS IEPCOHAIOM HCIIONB3YIOTCA
MEXXOTpAcIeBbIE H OTPACIIEBBIE HOPMBI TPYa.

IIpr OTCYTCTBHH MEXOTPACIEBBIX W OTPACIEBHIX HOPM TpyAa YUpPEKICHHE CaMOCTOSTEIBHO
paspabaTbiBa€T MECTHBIE HOPMBI TPYJa, B 3TOM CIIy4ac YYHTBHIBAIOTCS PEKOMEHIALMH OpraHH3alluH,
OCYLIECTBISAIONEN (YHKIUM W TIOJHOMOYHS yJIPENUTENs, NUOO C IPHUBJICYEHHE COOTBETCTBYIOIIMX
CIIEIIHAJIMCTOB.

HopMaruBHBIe MaTepuaibl Ui HOPMHPOBaHHA TpyJda JMO/DKHBI OTBEYaTh CICAYIOIHM
OCHOBHBIM TPeOOBaHHUSM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHHKH M TEXHOJIOTHH, OpPraHU3allii pr)la

- yYATBIBATh B  MaKCHMAIBHON  CTENEHH  BIMSAHHE  TEXHHKO-TEXHOJIOTUYCCKHX,
OpPraHU3alMOHHBIX, SKOHOMHYIECKHX H NICUX0(H3HOIOrHIeCKHX (aKTopoB;

- obecmeuynBaTh BHICOKOE KAyeCTBO YCTAaHABIMBAEMBIX HOPM TpyJa, ONTHMAIBHBIA ypPOBCHB
HanpsHKEHHOCTH (MHTEHCUBHOCTH) TPYAa;

- COOTBETCTBOBATh TPeOYeMOMY YPOBHIO TOUHOCTH;

ObITh YHOOHBIMH JUIS pacuéra IO HHM 3aTpaT TpyJa B YYPEXKICHHA U OIPEHCNICHHA
TPYHOEMKOCTH paboT;

- obecreunBaTh BO3MOXXHOCTH HCIIOJIB30BAaHHS WX B aBTOMATH3UPOBAHHBIX CHCTEMax H
IEpPCOHAIBHBIX 3JIEKTPOHHO-BBIYHCIHTENBHBIX MAIIHHAX s cOopa B 06paboTku HHpOpMALHH.

B YupexneHnu npuMeHSIOTCS TOCTOSIHHBIEC, BDEMEHHBIE H Pa30BEIE HOPMEI TPYa.

ITocTosHHBIE HOPMBI pa3pabaThIBAIOTCS H YTBEPXKAAIOTCA HAa CPOK He Oonee 5 (IATH) JIET, 1O
HCTEYEHHH KOTOPHIX IIPOBOAMTCS aHAIU3 I ONpeNelieHHs IENecooOpasHOCTH —IIepecMOTpa
PUMEHSIONUXCA HOPM TPYyJa.

ITo mToram aHanM3a JIOKAJBHBEIM aKTOM PYKOBOIUTENS Y UPEXKACHUS YTBEPXKIACTCS PEIICHUE O
COXPaHHOCTH YCTaHOBJIEHHBIX HOPM TPYy/ia WM O pa3pabOTKe HOBBIX HOPM TpyZa.

BpeMeHHbIE HOPMBI YCTaHABIMBAIOTCS HA IIEPHOJ OCBOCHMS TE€X HIIM  HHBIX pa60T pa
OTCYTCTBUM YTBEPXKIECHHBIX B YUpPEKICHHM TEXHHYECKH OOOCHOBAaHHBIX HOPMAaTHBHBIX MaTepHaloB
0 TPyJAy Ha BBIIOJHEHHE NAHHBIX BHAOB paboT. CpoK NEHCTBHMSA BPEMEHHBIX HOPM HE JOIDKEH
IPEBHINATh TPEX MeCAIEB (Ha YacTO IMOBTOPSIOMMXCSA paboTax), a MpH IIHTENIBHOM MpoIiecce — Ha
IIEpHOJ BHIIOIHEHHs] HEOOXOIUMBIX paboT, O MCTEYECHHH KOTOPOIO OHH JOJDKHBI OBITh 3aMCHCHBI
MOCTOSIHHBIMHA HOpMaMH.

BpeMeHHBIE HOpPMBI BPEMEHM, YHCICHHOCTH, BHIPa0OTKHM YCTaHABJIMBAIOTCS HA OCHOBE
SKCIIEPTHOH ONEHKH CIENMAJHCTa II0 HOPMHPOBAHMIO TpyAa, KoTopas Oasupyercs Ha
CHCTEMaTH3HPOBAHHBIX JIAHHBIX O (DaKTMYECKHX 3aTpaTax BPEMCHH Ha aHAJOTMYHBIE paboThl 3a
Ipeapymuid mepuox BpeMeHH. OTBETCTBEHHBIE 3a HOPMHMPOBAHHWE JIHMIA HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a MPaBIIbHOE (000CHOBaHHOE) YCTaHOBJICHHE BPEMEHHBIX HOPM TPYAa.

Pa3oBble HOpMbI YCTAHABIMBAIOTCS HA OT/CNBHBIE paboThl, HOCSINHE EAMHHUYHBIA XapaKTep
(BHEILTAHOBBIE, aBapHUHbIE U T. I1.).

O BBeICHHH BpPEMEHHBIX MM pa3sOBbIX HOPM TpyJa DabOTHHK (TPYHOBOH KOJUIEKTHB)
VYupexxeHus omoBeImaeTcs A0 Hadaua UX BBOJA.
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5. MeToas1 HOpMHpOBaHHS TPYAa B YUpeKIeHun

Hopms1 3atpart Tpyna B VupexneHHH MOTYT GBITh YCTAHOBJEHEI CIIEIYOIIUMHU METOIAMH:

- QHATUTHYECKHUM;

- CYMMapHBIM;

- XPOHOMETPAKHBIX HAOJIIOICHHIA;

- pororpaduit paGouero BpemMeHH.

Ilpr ananuTHYecKoM MeTome OCYIIECTBISETCS NETANbHBIA AHATH3 M IPOEKTHPOBAHHUE
ONTHMAILHOTO TPYJOBOTO MPOLECCa, TO3BOJIIOIHAE ONPENETHTs 0GOCHOBAHHEIE HOPMEIL, BHEJIpEHHE
KOTOPBIX CMOCOGCTBYET NMOBBINEHHIO IIPOU3BOAUTENBHOCTH TPya 1 3} (EeKTHBHOCTH HCIIONB30BAHMSL
TPYZIOBBIX PECYPCOB.

Ilpn cymmapHOM Mertome dukcHpyroTCS (akThueckme 3arpaTel Tpyma, Ha OCHOBe
CTaTUCTHYCCKHX OTYETOB O BHIPAbOTKE, 3aTparax BPEMEHH HAa BhIIOJHEHHE paboTel 3a
TIpeeCTByIomui nepro. IIpumensieTcs mpy HOPMUPOBAHHMH aBAPUHHEIX HITH ONBITHEIX paboT.

Ilpu MeTome XpOHOMETPaXKHBIX HaGIIOACHH OCYIIECTBIIACTCS H3YYEHHE BPEMEHHBIX 3aTpar
IOyTeM 3aMepoB M (HKCAIMil MPOMOKHTEIFHOCTH aIMHHUCTPATHBHLIX IPOLEAYp U JIEHCTBHIA,
TIO/VIEXKAIUX BEIIONHEHHUIO B PAMKaX [PENOCTaBIAEMBIX TOCYIAPCTBEHHBIX (MyHMIUIIANBHBIX) YCIIYT.

IIpu metoze poTorpaduit paGouero Bpemeru NIPOUCXOJMT U3YYEHHE 3aTPaT pabouero' BpeMeH:
IyTeM HaOIONEHHS M U3MEPEHHsS BCEX 03 HCKIIOYEHHS 3aTpaT TpyJa Ha HPOTSHKEHMH IOJHOTO
pabo9ero JIHS MM ONpeNeNeHHO) ero YacTH.

Hapsny ¢ Meronamu XpoHOMETpaXHBIX HAGIONCHUI U ¢otorpaduit paGouero Bpemenu, ms
OUPE/IC/ICHNs. 3aTpaT pabOdYero BPEMEHH HA OCHOBAHWH CyIECTBYIOLIUX dopM oTyeTHOCTH
TIPOBOZUTCH aHATH3 CTATUCTHYECKHMX (KONHYECTBEHHBIX) JAHHBIX, XapaKTEpH3YIOMIAX pe3yJIbTaThl
ACATCNEHOCTH  KOHKPETHBIX PAOOTHHKOB YUPEXAEHHS MO HCIONHEHHIO MMH B COOTBETCTBHH C
AOIDKHOCTHBIMH 00S3aHHOCTSMH aIMHHHCTPATHBHBIX TIPONEYD U JeHCTBHI,

Onpenenenre HOPM BEIPAGOTKH 10 OTIEILHBIM aIMUHHCTPATUBHBIM NIPOIEAYPaM U JEHCTBHSIM
TIpH  IIPEAOCTABNCHHN MacCOBBIX TIOCYaPCTBEHHBIX —(MyHHIMNATHHEIX) YCIYT OCYIIECTBIISIETCS
QHATHTUYECKHAM METOJIOM.

Mexzny Hopmo#t BpemeHH W HOpMO# BHIPAGOTKH CYLIECTBYET OOpaTHO HPONOPLHOHATBHAS
3aBHCHMOCTb.

Orpenenenre HOPM YHCIIEHHOCTH PaGOTHHKOB YUpexIeHus: OCYIIECTBISETCS aHATHTHYECKHM
METOJIOM Ha OCHOBE IPOBEIEHHBIX HOPM BEIPaOOTKH.

Hopwmsl, paspabaTsiBacMele Ha OCHOBE aHAUTHYIECKOTO METOJ1a, ABJIAIOTCA 000CHOBAaHHEIMH, a
HOPMBI, yCTaHOBJICHHBIC CYMMAapHBIM METOJIOM, - OIIBITHO CTATHCTHYCCKIME. :

Pa3zpaorka 000CHOBaHHEIX HOPMATHBHBIX MaTE€pUAJIOB OCYIIECTBISIETCS OJHHMM M3 CIOCOOOB
AHATHTHIECKOr0 METO/A: AHAIUTHYECKH-HCCIEI0BATENECKAM HIIA AHATHTHYECKH-DACIETHEIM.

Ilpn amanmuTHYECKH-HCCIIENOBATEIECKOM  CIIOCO6E HOPMHPOBaHUS HEOOXOIUMEIE 3aTpaThl
Pabod4ero BpeMeHH 10 KaXXIOMY SJIEMEHTY HOPMHPYEMO¥ OIepaluy ONPEENAOT Ha OCHOBE aHAJIN3a
ZIQHHBIX, IIOJNYYCHHBIX B pE3yJbTATe HEHNOCPESACTBEHHOIO HAOMIONEHHMS 33 BBIIOJNHEHHEM 53TOM
Onepanuu Ha paboyeM MecTe, Ha KOTOPOM OpraHu3alus Tpy/a COOTBETCTBYET IPUHSATHIM YCIOBHSIM.

Ilpu amamutuyeckn - pacuétHOM Ccrocobe 3aTpaTel Tpy#Aa Ha HOPMHpPYeMyio paboTy
ONPEACIIAIOT 0 HOPMAaTHBAM TPyAa HA OTAENBHBIC SIEMEHTH], pa3paGoTaHHEIE paHee Ha OCHOBE
HCCIICNIOBAHHMH, WM pacuéToM, HCXONi M3 MPHUHSATHIX PEeXUMOB  ONTHUMAJIBHOW  paboTHI
TEXHOJIOTHYECKOT0 000pym0BaHHs.

6. ITopsixok pa3paGoTKN HOPMATHBHBIX MATEPHAJIOB 110 HOPMHPOBAHHIO TPyJa

Pa3paboTka HOPMATUBHEIX MaTEPHAIOB 110 HOPMHPOBAHHIO TpyJa B YUpexJIeHHH OCHOBaHA Ha
MHULAATHBE PabOTOAATEI WK NIPE/CTABATENBHOTO OpraHa pabOTHHKOB, :

Ilpu paspaboTke HOPMATHBHBIX MATEPHATOB IO HOPMHPOBaHHIO TpyZAa B  YUPEKICHHU
YUUTBIBAIOTCA CIEAYIOIIHE TPEOOBAHHUS:

- HOPMATHBHBIC MaTepHalIbl IO HOPMUPOBAHHIO TPy/a JOJDKHEI OBITH paspaGoTaHbl HA OCHOBE
METOZIECKUX PEKOMEHIAIMH, YTBEPKAEHHBIX JUIsl BH/Ia SKOHOMUHUECKOM eI TEBHOCTH,



- HOPMATHBHEIE MAaTEPUANBI 10 HOPMHPOBAHHIO TPYAa JOIDKHEI OBITh OOOCHOBAHbBI HCXOJA
UX IEPHOJIa OCBOCHHS;

- TIpoBeJieHHE anmpobalui HOPMAaTHBHBIX MAaTEpPHAalloB B TeUCHHE HE MeHee 14 KaleHIapHBIX
HE;

- ipu JOPMHPOBAHUU PE3YJIHTATOB IO HOPMHPOBAHUIO TPyJa JOJDKHO OBITh YYTEHO MHEHHE
IPENCTABUTENIFHOTO OpraHa pabOTHHKOB.

HopMe! Tpyna, pa3spaGOTaHHBIE C y49eTOM YKa3aHHBIX TpeOOBaHHI Ha ypOBHE Y4UPeXICHHS,
SBJIIOTCS MECTHBIMH H YTBEP)KIAIOTCSA paboTomaTeeM.

B cioywagx, Korga OpraHM3alOHHO-TEXHMYECKHE YCIOBHA YYPEXIEHHS IIO03BOJIIOT
YCTaHOBUTH HOPMBI 60JIee IPOrPECCHBHEIE, Y€M COOTBETCTBYIONIHE MEXOTPACIICBEIC HIIH OTPACTIEBLIE,
1100 TIPH KX OTCYTCTBUH, pa3pabaThIBAIOTCA MECTHEIE HOPMEI TPY/a. A

MecTHBIE HOPMBI TpyIa pa3pabaThIBAIOTCS HA OCHOBAHUM IIPOBEICHHS XPOHOMETPaXKHBIX
Habmonenuii, Qororpaduii paGouero AHS, aHAIM3a CTATHCTHYECKUX (KOJMYECTBEHHBIX) IaHHBIX,
XapaKTEPU3YIOIIUX PE3YIHTATH AESATEILHOCTA KOHKPETHBIX PAOOTHHKOB Y UPEKICHHUS.

W3yuenue 3aTpat pabouero BpeMeHH Ha pabouMxX MECTaxX BKIIIOYAET:

- TIOArOTOBKY K HaOJIOCHUSAM;

- BEIOOD MCIIOJIHUTENEH, 3@ paboTOi KOTOPHIX OyXyT BECTH HAaOIOICHHS;

- IPOBEIEHHE HEMOCPEICTBCHHBIX 3aMEPOB pab09ero BpEMEHH;

- yTOYHEHHE OCHOBHBIX (PAKTOPOB, BIHSIONINX HA BEJHUKMHY 3aTpaT pabovero BpeMeHH;

- BBIBOJ[ SMIHPHYECKHX (OCHOBAHHBIX Ha ONBITE) GOPMYIN 3aBUCHMOCTEH MEXIY 3HAUYCHUIMHU
BIMSIONEX (PAKTOPOB M BEJTMYMHAMH 3aTPAT pab0odero BpEMEHH;

- IPOBEJICHAE TEXHUIECKUAX PacuyeToB, 00paboTka coOpaHHBIX MaTEpHAIIOB;

- pa3paboTKy HOpM TpyZa.

OCHOBHBIM BHJIOM HOPMATHBHBIX MaTepHalOB IO HOPMHPOBAHMIO TpyJa B YUPEKICHUH
SIBJIIIOTCS TEXHIYECKH 000CHOBAHHBIE HOPMEI TPY/a.
O60CHOBaHHBIMH SBJISIOTCS HOPMBI, YCTAaHOBICHHBIEC AaHAIMTUYECKAM METOIOM.

7. 3aMeHa U IEPECMOTP HOPM TPyAA B YUpEKACHHHU

3aMeHa M TIEPECMOTp HOPM TpyJAa IPOM3BOAMTCS B LENSX MOBBINEHHA 3(QQeKTHBHOCTH
HCIIONB30BaHUs TPYJAOBOTO TOTEHIMAaNa PaOOTHHKOB, a TaK )K€ B ClIydae NMPUMEHEHWs YCTapeBIIMX
HOPM M OIAO0YHO YCTaHOBJIEHHBIX HOPM.

3aMeHa M [EPECMOTP HOPM Tpyda O(OPMISIOTCS JOKAJbHBIMH HOPMATHBHBIMH aKTaMM
Vupexaenus (IpAKa3oM, PacIiOPsKEHIEM, TOJI0XKEHHEM TI0 HOPMUPOBAHHIO H T. I1.), yTBEPXKIACMBIMU
PYKOBOZIHTENIEM YUIpexk/IEHHUs C YIeTOM MHEHHS IIPEJICTABUTEIHHOIO OpraHa paGOTHHKOB.

[TepecMOTp THIOBEIX HOPM TpyJa B ClydasX, NPEIYCMOTPEHHBIX 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanuu, yCTaHABIMBAeTCS B IOPS/KE, YCTAHOBICHHOM Uil MX pa3paboOTKH H
YTBEPXKICHUSL.

ATTECTOBaHHBIMM  HOpDMaMH  TNpPHU3HAIOTCS ~ TEXHWYECKH  OOOCHOBAHHEIE  HOPMBI,
COOTBETCTBYIOIME JOCTHTHYTOMY YPOBHIO TE€XHWKH M TEXHOJOIMH, OpPraHM3alli¥ MPOHU3BOJCTBA M
Tpyna. YcTapeBInne ¥ OMMO0YHO YCTAaHOBIECHHEIE HOPMBI IPU3HAIOTCS HE ATTECTOBAHHBIMU.

[IpoBepKky H aHanu3 NEHCTBYIOIMX HOPM TpyJa Ha MX COOTBETCTBHE YPOBHIO TEXHHKH,
TEXHOJIOTHH, OPTaHH3AIUK TpyAa B YUpPEXKICHUH (aTTeCTALMIO HOPM TPyJaa) MPOBOMMT pabOTHHUK, Ha
KOTOPOTO BO3JIOKEHBI (DYHKIMH II0 OPraHM3alli¥ M HOPMHPOBAHMIO TPyJa, HE PEXe YeM pa3 B JBa
roga,. Ilo pesyiabraraM TpPOBEpKH PYKOBOJHUTENEM YUPEXKICHHA MPUHMMACTCS pEHICHHE O
COXPaHHOCTH YCTaHOBJIEHHBIX HOPM TpyJa HJIHM O pa3paboTKe HOBBRIX HOpM Tpyzxa. Ilepecmotp
YCTapeBIIMX HOPM OCYLIECTBIIAETCS B CPOKH, YCTaHABIMBAEMBIE PYKOBOACTBOM YUPEKACHHS IIO
COIJIACOBAHMIO C IIPEACTABUTEIFHBIM OPraHOM PabOTHHKOB.

Jlo BBeIeHHs HOBBIX HOPM TPYZa IPONOJDKAIOT IIPUMEHSATECS PaHee yCTaHOBICHHBIC.



8. IlopsiioK COTIacOBAHMS H yTBEPKICHHS HOPMATHBHBIX MAaTepHAaJI0B
110 HOPMHPOBAHHUIO TPy

HopmaTuBe! uMeroT yRHGHIEPOBAHHET XapaKkTep 1 OTpaXXaroT 000OIEHHBIE OpPraHU3alHOHHO-
TEXHUYECKUE YCIOBHS YUPEXICHHS W Hambolee palMOHATBHBIC IPHEMBI H METOME! BBIIONHEHHS
pabor.

Tlopsimox coriacoBaHus W yTBEPXICHHS JIOKATHHBIX HOPMaTHBHEIX MAaTEPHAIOB HAa yPOBHE
Vupexnenus: 4

- Ppa3pabOTaHHBIE  HOPMAaTUBHBIE  MAaTePHAIEI HampaBAlOTCd  paborojareneM B
TIPENCTABUTENBHEIA OpraH pabOTHAKOB JUIS y4eTa MHEHHH U COTIACOBAHHS

- TIPCACTABUTEBHBIN OpraH paGOTHUKOB IIPH HECOTTIACHH C IIO3HIHEH paboTonarens HOIDKEH
TIPEAOCTABUTE MUCBMEHHBIH IPOTECT ¢ 0GOCHOBAHHEM CBOEH TO3HIUH, TIPH 3TOM paboTonarens umeeT
TIpaBo yTBEPIATH HOPMATHBHBIC MAaTepHaibl Ge3 MOTOKHUTEIBHOMH ONEHKH MPEACTABATETHHOTO oprasa
pabOTHHKOB;

- B ClIy4ac OTPHIATE]bHOH OLEHKH HOPMATHBHBIX MATEPHATOB IO HOPMHPOBaHHIO TpyIa,
KOTOPBIC yTBCPXKICHBI PYKOBOJUTENIEM YUPEXKIEHHS, MPEICTABATENHHEIA OpraH paboOTHHKOB HUMeeT
OCHOBAHMS JULS IIO/IAYH XKATOOBI ¥ PACCMOTPEHHS €r0 B CyNeGHOM TIOPSIIKE.

PaboTonarens i npescTaBUTENBHENT OpraH paGoTHHKOB YupexneHus J0/KHBL:

- Pa3BACHUTH PabOTHHKAM OCHOBAHMS 3aMEHbI HIIH TIEPECMOTpa HOPM TpyZa M YCJOBHUS, IIPH
KOTOPBIX OHH JIOJDKHBI IIPUMEHSATHCS,

- TOCTOSHHO MONNEPKUBATH M DPAa3BUBATh HHHLMATHBY pPaGOTHHKOB [0 MEPECMOTPY
ACHCTBYIOIMX U BHEIPEHHIO HOBBIX, 60Jee IPOTrPECCHBHAIX HOPM Tpya.

9. Ilopsxok MpoBepKH HOPMATHBHBIX MATEPHAJIOB IO HOPMHPOBAHHIO TPYJa

OcHOBHOH 3amadeif NpPOBEPKH HOPM TpyHa SBJSETCS IIPOBEPKA HX IPOTPECCHBHOCTH H
000CHOBaHHOCTH.

| Ouenka ypoBHS INeHCTBYIOIMX HOPMATHBOB MO TPy HPOBOMWTCSA IyTE€M aHAIHM3a HODM,
PacCCUMTaHHBIX 110 STUM HOPMATHBaM, C IIPOBEICHHEM BBIOOPOUHBIX WCCIEIOBAHMH 1 U3y4deHHs
AUHAMUKH BBITOJHEHHS TOKA3aTeNIe HOPM BEIPaGOTKH.

| st obecneyeHnss NpPOAYKTHBHOCTH ACHCTBYIOMUX HOPM B VYUpeXXJIECHHH, 10 Hayaua

E KaJICHIApHOTO roza, paspabaThIBacTcsi KAJIEHAAPHBIA IUIAH MX 3aMEHBI W IIEPECMOTPa, B KOTOPOM

JOJDKHBI OBITH IIPELYCMOTPEHEL:

- Pa3paboTKa HOpM Ha HOBBIE PaGOTEI M PaGOTHI, paHee He OXBAYCHHEIE HOPMHMPOBaHHEM TPY/a;
- [IEPECMOTP HOPM, NIPH3HAHHBIX B PE3YJIbTATE HX IIPOBEPKU YCTAPEBIIAMA.

5 [Ipoext kameHmapHOro mjaaHa 3aMeHBI H IICPECMOTPa HOPM BBIHOCHTCS Ha OOCYXIEHHE
TPYROBOTO KOJUIEKTHBA YUPEXKIEHUS H C YIETOM €ro PeKOMEHAALN, a TaK e 110 COMIACOBAHMIO C
TIPENCTABUTEILHBIM OPraHOM PabOTHHKOB YTBEPXKIAETCS PYKOBOLHTENEM Yupexnenus.

BHemnnaHOBas IpoOBepka YCTAHOBICHHBIX HOpDM TpyZJa NPOBOAHUTCS IIPH CYIIECTBEHHOM

[ 3 MSMCHCHHM  OPraHM3alOHHO-TEXHUYECKUX YCIOBHH, BIMSIONMX HA BHITIONHEHHE pAGOTHHKAMH

‘ AIMUHHCTPATUBHBIX MIPOLIEAYP U ACHCTBHUI.

IIpu ocymecTBIEHHH NPOBEPKH HOPMATHBHEIX MaTepuajoB [0 HOPMHPOBAHHIO TpyAa B
VupexneHnn Heo6X0UMO BEIOJIHHTD crenyromue paboThL:

- HPOBECTH aHAU3 BBIIONHEHUS HOPM TPYJa, YCTAHOBICHHBIX B YUpesIeHHH (IPOBOAHTCS
€XETOJIHO), IPU NIEPEBLIIOHEHUH WM HEBBIIOIHEHHH HOpM Tpyzaa Ha 15 % u Gonee HeoOGxomuma
OpraHH3alis IPOBEPKH MOKa3aTeNlell HOPMATHBOB H HOPM TPY/Ia;

- M31aTh NpHKa3 O NPOBEACHUH NMPOBEPKM HOPMATHBHEIX MAaTEPHANOB C YKA3aHHEM IEPHOLA

g IIPOBEPKH; :

- CO371aTh paboYyro IPYIIIy C IPUBICICHAEM TIPEICTABATEIHHOTO opraHa pabOTHHKOB;

- IPOBECTH BEIGOPOYHEIE HCCIIENOBAHHS, 06pabOTKy pe3yIIbTaToR;

- PacCIUTaTh HOPMBI H HOPMATUBEI 110 BEIOOPOYHBIM HCCIIETOBAHHAM,

- BHCCTH H3MEHEHHS H KOPPEKTHPOBKY II0 PE3yJIbTaTaM pacdera;

- YTBEPIUTh HOPMATHBHBIC MaT€PHANbl H H3BECTUTH PAGOTHHKOB.
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10. Iopsinox BHeAPEHH HOPMATHBHBIX MATEPHAJIOB
10 HOPMHPOBAHHIO TPY/A B YUpeKIeHHH

VTBepKICHHbIE B yCTAHOBIEHHOM IIOpS/IKE HOPMATHBHBIC MaTepHAIBI IS HOPMHpPOBaHHS
TpyJa BHEIPSIOTCS Ha paboure MecTa YUpeXICHHS B COOTBETCTBHH C MX OOJIACTHIO IPHMEHEHHS W
cepoil meHCTBHS Ha OCHOBaHHWH JIOKAJIHHOTO aKTa PYKOBONHUTENS YUPEKIECHHS C Y4ETOM MHEHHS
IPENCTABUTEILHOTO OpraHa pabOTHHUKOB.

Jna obecneueHuss 3(GEKTHBHOTO BHEAPEHHS M OCBOCHUS HOPMATHBHBIX MAaTepHaJIOB B
VupexxaeHn: IPOBOIATCS CIIEAYIONIE MEPOIIPHSITHS:

- IpOBEpKa OPraHM3alHOHHO-TEXHHYECKOH IIOATOTOBICHHOCTH pabodumx MecT K paboTe Io
HOBHIM HOpMaM  (HAacKOJBKO  OpPraHU3ALHOHHO-TEXHHYECKHE YCIIOBHS BBINOJHEHHS paboT
COOTBETCTBYIOT YCIIOBHSIM, IIPETyCMOTPEHHBIM HOBBIMHM HOPMAaTHBHBIMU MaTepHalaMH);

- pa3paboTka W pealu3alys OpraHU3aNHOHHO-TEXHWYECKHX MEPONPHUATHH IO YCTPAHEHHIO
BBIABJICHHBIX HEJOCTATKOB B OPTraHU3alluH TPYa, a TAKXKE 110 YIydIIeHHIO YCIOBHA TPyaa;

- O3HAaKOMJICHHE C HOBBIMH HOpPMaMHM BPEMEHH BCeX paboTaromux, KOTopbie OyayT paboTars mo
HHM, B CPOKH, yCTaHOBJICHHBIE JaHHBIM [lookeHHEM.

O6 ycTaHOBNICHHH HOPM TpyJa pabOTHHKH JOJDKHBI ObITh M3BEIIEHHI HE MO3JHEE, YEM 3a JBa
Mecsina. O6 yCTaHOBJIGHHMHM BPEMEHHBIX M Pa30BBIX HOPM paOOTHHKH JOJDKHEI OBITH M3BEUIEHEI J0
Hayajia BBEJICHUS 3THX HOPM.

B anmanoruuHbli cpok BpeMeHH PaGOTHHKH H3BEIIAIOTCS O KOPPEKTHPOBKE OIMIKMOOYHBIX HOPM
Tpyda (HOPMBI TpyZJa IIPH YCTAHOBJICHHH KOTOPBIX OBUIH HENPAaBHJIBHO YUYTEHBI OpraHM3aI[MOHHO-
TEXHUYECKHE YCIIOBHs BBIIOJHEHMS TEXHOJOTMYECKUX (TPYNOBBIX) IIPOIIECCOB HIIM JOIYHICHEBI
HETOYHOCTH B IPEMEHEHNH HOPMAaTUBHBIX MaTEpHUANIOB JILOO B TPOBEACHHUH PacUETOB).

C y4eToM MHEHHs NpPEACTAaBUTENBHOIO OpraHa paGOTHHKOB O CHIDKEHHMH OINHOOYHBIX HOPM
TpyJia pabOTHUKH MOTYT OBITH YBEIOMIICHBI B G0JIee KOPOTKHIA CPOK.

ITopanox u Gopma H3BEIIEHHS O BHEAPEHUH HOBBIX HOPM TPY/a OIpPENENIeTcs YUpexaeHueM
CaMOCTOSTENBHO. :

Ilpu 3akmodeHMH TpyINOBOTO JOroBopa (KOHTpakTta) C paOOTHHKOM pEKOMEHIYyeTCs
O3HAaKOMHTE €r0 II0J POCIIMCh ¢ HOpMaMH Tpyna. B ciydae ycranoBieHuss pabOTHUKY HOPM BPEMEHH
Ha BBIIOJHEHHE PabOT (OKa3aHHE YCIYT) WIM HOPM OOCIY)XHBaHUS PEKOMEHIYETCS B TPYIOBOM
J0roBope (KOHTpakTe) ¢ pabOTHHKOM YKa3aTb, YTO HMX BEHIMOJIHEHHE OCYINECTBISETCS B Ipenesax
YCTaHOBJIEHHOH €My ITPOAOJDKUTEFHOCTH pabodero BpeMeHH.

O3HakoMJIeHHE C HOBBIMH HOPMaMH JOJDKHO COIPOBOXKAATHCS HPOBEICHHEM MAacCOBOM
Pa3bACHUTENBHOH pabOTHI, HHCTPYKTaXa PaOOTHHKOB, 2 B HEOOXOAHMBIX CIIydasX H 06yquHeM ux
paboTe B HOBBIX OPraHU3aNHOHHO-TEXHUIECKHAX YCIOBHSX.

Ecnu npu npoBeieHUH yKa3aHHOM IOATOTOBUTENBHOM PabOThI BBIICHUATCS, YTO B Y UPEIKIACHHU
CYIIECTBYIOIIME OPraHU3AIlMOHHO-TEXHUYECKHE  YCIOBHS 00Jie€ COBEPINCHHBI, YeM YCIIOBHS,
IPENYyCMOTPEHHBIE B HOBBIX HOpMax WIM HOpPMarHBaxX, W JEUCTBYIOIIHE MECTHBIE HOPMBI Ha
COOTBETCTBYIOIIME paboTEl Gojee IPOrPECCHUBHEI, “YEM HOBBIE HOPMBI, TO HOBBIE HOPMBI A
HOPMATHBBI HE BHEJIPSIOTCS.

Ha paGoTel, He OXBayeHHbIC HOBHIMH HOPMAaTHBHBIMH MaTE€pHAJlaMH, YCTaHABJIHBAIOTCS
MeCTHbIE 000CHOBaHHBIE HOPMEI BpPEMEHH, PaCCUYMTAHHBIE METOIaMH HOPMHPOBAHHUS TPYy/Ia.

11. Mepsl, HanpaBJieHHbIE Ha CO0JII0/ICHHE YCTAHOBJIEHHBIX HOPM TPy/Ja

PabGoromaremo peKOMEHIyeTcs OCYMIeCTBISATh Mephl, HampaBieHHBIE HA COOJIOIEHHE
YCTaHOBJIEHHBIX HOPM TpyZJa, BKIIOYas oOecliedeHHe HOPMAIBHBIX YCIOBHM IS BBHITOJHEHHS
paboTHHMKaMHu HOpM Tpya. K Takum yciioBUsIM, B YaCTHOCTH, OTHOCSTCS:

- HCIIPAaBHOE COCTOSHHE IIOMEILICHUH, COOPY)XCHHH, MalllMH, TEXHOJOTHYECKOM OCHACTKH H
obopymoBaHus;

- CBOEBpPEMEHHOE oOecledeHHE TEXHHYECKOM W HWHOM HeoOxomumod mid  paboThl
JOKYMEHTALUEH;
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- HaJUIekKalee KayeCTBO MaTEpPHAIOB, HHCTPYMEHTOB, HHBIX CpPEACTB H IIPEAMETOB,
HEOOXOMMBIX ISl BHITOJIHEHHS PabOoThI, ©X CBOEBPEMEHHOE IIPEOCTaBlIeHHEe paOOTHHKY:;

- YCIOBHS TpyHa, COOTBETCTBYIOIIME TpeOOBaHMSAM OXpaHBl TpyJa H 0€30macHOCTH
TIPOU3BOJICTBA;

- mepuogmueckoe oOydeHHe paOOTHHKOB C MENBI0 INPHOOPETEHHS TEOPETHYECKHX H
NPaKTHYECKHUX 3HaHUH B cepe HOPMUPOBAHHUS TPYAa; ;

- pa3paboTKa W BHEIPEHHE CHCTEMBl CTHMYIHPOBAHUS pPE3yJNbTaTOB Tpyda pabOTHHKOB,
HCTOJHAIOIIAX aIMHHUCTPATUBHBIE TMPOIEIypsl K JEHCTBHS B paMKax IPeOCTaBIIIEMBIX
rOCYIapCTBEHHBIX (MyHHIIUMIAIBHBIX) YCIYT HA OCHOBE HOPM BBIPaOOTKH;

- CBOEBpEMEHHAs OIICHKAa COOTBETCTBHS HOPM TPyZAa JOCTHTHYTOMY B YUPEXICHHH YPOBHIO
OpraHU3al{K TPYa, COCTOSIHHIO TEXHUIECKOTO U TEOJOTHIECKOr0 00eCIIeYeHuS;

- MEPUOANYECKOE MPOBEICHUE MPOBEPOK AECHCTBYIONIMX HOPM TpyJa JUIS MOATBEPKICHUS HX
IPOrPECCHBHOCTH U 000CHOBaHHOCTH;

- OCYIIECTBJICHHE CBOEBPEMEHHO! 3aMEHBI U IIEPeCMOTpa HOPM TPYZa, B ClIydae €ClId HOPMBI
TpyJa SBISIOTCS OIMUOOYHO YCTAaHOBICHHBIMHY, YCTaPEBIINMH.

12. IlpuiiokeHUus K MOJI0KEHUIO 0 CHCTeMe HOPMHPOBAHMS TPyAa B YUpeKIeHHH:
12.1.ITpunoxeHUsIMH SIBIISIFOTCS:

1.JlelicTByromue HOPMBI TPyAa B Y UpEXKICHHUH.
2. OmnucaHue HOJKHOCTEH U pacyeT HOPMAaTHBOB YHCICHHOCTH AJIS Y UPEXICHHUS.
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